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MOBBILIEHUS ~ KayecTBAa  HUCIOJHEHHUSA, OTKPBITOCTH U  OOIIEJOCTYIMHOCTH
UHPOPMAIIMK TI0 TMPEAOCTABICHUI0O MYHUIUMNAIBHOM YCIYTH aIMUHUCTPALIMS
JI030BCKOTr0 CEIBCKOrO MOCEJICHUSI MOCTAHOBJISICT:

1. YTBepauTh aIAMUHUCTPATUBHBIA pPErIaMEHT MPEAOCTABICHUS MYHUIUMIAIbHON
ycinyru  «Bpigaga pasperieHuid Ha MpaBO  BBIPYOKH 3€JICHBIX HACAXKICHUN»
(mpunaraercs).

2. llpu3HaTh yTpaTUBIIUM CHIIY aJIMUHUCTPATUBHBINA PErIAMEHT yTBEPKICHHBIM
MMOCTAHOBJICHUEM aJMHUHHUCTpAaluu JIO30BCKOrO CEIbCKOro MmoceneHuss oT 18
aBrycta 2017 roma Ne34 «OO0 yTBEpKIE€HUU AJIMUHHCTPATUBHOTO pErIaMeHTa
MpenocTaBieHus MyHununaabHoW ycnyru «lIpemocraBnenne mopyOO4YHOTO
Owinera wu (WIM) pa3pelIeHUs HA TEpecajKy JCpeBbeB U KYCTapHUKOB Ha
Tepputopun JI030BCKOTO CENBbCKOTO MOCEIEHUSIN».

3. PasMectuth Hacrosiliiee MOCTAHOBICHHE Ha OQPUIIMATHPHOM CaliTe OpraHOB
MECTHOT'O0 CaMoyIpaBiieHHs] JI030BCKOrO CEIbCKOr0 MOCENEHUS MYHULIMIAIbLHOTO
paiiona "PoBenbckuii paiioH" benropoackoi obmactm B MHPOPMAIMOHHO —
TEJIEKOMMYHHUKAIIMOHHN ceTn «IHTepHET».

4. KoHTpOJIb 32 UCTIOJIHEHUEM MMOCTAHOBIICHUS OCTABJISIO 32 COOOM.

['maBa anMuHMCTpanuu
JI030BCKOr0 CENBCKOTO MOCEICHUS B.B. Iletpenko
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Pazgea 1. O0mue moJioxxkeHus
1. IlpeaMeT peryJupoBaHUsi TUIIOBOT0 AAMUHUCTPATHUBHOIO perjiaMeHTa

1.1. AJMUHUCTPATUBHBIN periiaMeHT YCTaHABJIUBAET CTaHAapT
MPEeIOCTaBICHUs] MYHUIMIAIBLHOW yciyru «Bbmaua paspemieHuidl Ha MpaBoO BBIPYOKH
3€JICHBIX HACAXIEHUI» (Jajiee COOTBETCTBEHHO — AJIMHHUCTPATUBHBIA pPETJIaMEHT,
MyHununaneHas ycnyra), yCTaHaBJIMBAeT COCTaB, IOCIEIOBATENLHOCTh U CPOKHU
BBITIOJIHEHUSI AJIMUHUCTPATUBHBIX MPOLEAYp IO MNPEIOCTaBICHHUIO MyHHUIIMNAIBHOMN
yCIIyTU, B TOM YHCIE OCOOECHHOCTH BBINMOJIHEHHUS aJMUHHUCTPATUBHBIX MPOIEAyp B
ANEKTPOHHOM BHJE, (OPMBI KOHTPOJIA 32 UCIHOJHEHUEM AJIMUHUCTPATHUBHOTO
periameHTa, ocyeOHbIi (BHECYeOHBIN) MOPSIIOK 00KaIOBaHUs PEIICHUH U JIeWCTBHIA
(Oe3neiicTBHS) OPraHOB MECTHOTO caMoyrpaBieHus: JIO30BCKOTO CEIbCKOI0 MOCEIEeHUs
MyHHIIMIAIBHOTO paiioHa «PoBenbckmii paiion» benropoackoit obmactu (nmanee —
AIMUHHCTpaLUsl),  JOJDKHOCTHBIX  JUI  AJMUHUCTpalUH,  MPEAOCTABIISIIOLINX
MyHHIIMTIATIBHY IO YCIIYTY.

1.2. Belgaua paspemieHuss Ha 1OpaBO  BBIPYOKM 3€J€HBIX HACAKICHHM
OCYLIECTBIISIETCS B CIIy4asiX:

1.2.1  Ilpu BBISBICHUM HAPYIICHUS CTPOUTEIHHBIX, CAHUTAPHBIX U MHBIX HOPM
W TpaBui, BBI3BAHHBIX MPOU3PACTAHHEM 3€JICHBIX HACAXKICHUW, B TOM YHUCIE TPH
MIPOBEJCHUN KAIlMTAJIbHOIO M TEKYIIEr0 PEMOHTa 3JaHUU CTPOCHHUHM COOPYKECHMU, B



cilydae, €CiM 3€JIeHble HaCaKIEHUS MEIIaloT NPOBEAEHHUIO padoT;

1.2.2 IlpoBeneHus CaHWTapHBIX PYOOK (B TOM 4YHCIE YIOaJCHUS aBapUHHBIX
JIEPEBbEB U KYCTApPHHUKOB), PEKOHCTPYKIMU 3€JCHBIX HACAKICHUM U KamuTaIbHOTO
peMoHTa (pecTaBpaliiv) OOBEKTOB oO3eJeHeHUs (mapkoB, OyJIbBapoOB, CKBEPOB, YJIHII,
BHYTPHUBOPOBBIX TEPPUTOPHUIL);

1.2.3 IlpoBeneHHs CTPOUTEILCTBA (PEKOHCTPYKIMH), CETEH WHKEHEPHO-
TEXHUYECKOT0 00ECTICUCHHSI, B TOM YHUCJIC JIMHEWHBIX OOBEKTOB

1.2.4  TlpoBeneHue KamWTAIBHOTO WM TEKYIIErO PEMOHTA CETEH WH)KEHEPHO-
TEXHUYECKOTO O0OECTeUYeHHs, B TOM YHCIE JHMHEHHBIX OOBEKTOB 3a HCKIIOUCHHEM
MPOBEJICHUSI aBapUHHO-BOCCTAHOBUTEIBHBIX PA0O0T CeTell MHKEHEPHO-TEXHUYECKOTO
o0ecrieyeHust U COOPYKEHUH ;

1.2.5 Pa3menieHusi, YCTaHOBKM OOBEKTOB, HE SBISIONIUXCS OOBEKTAMHU
KaUTaJIbHOTO CTPOUTEIIbCTBA;

1.2.6 IlpoBeneHue MHKEHEPHO-TEOTOTUUECKUX U3BICKAHUI;

1.2.7 BoccraHoBieHHST HOPMAaTHBHOIO CBETOBOIO pEXHMMa B JKWIBIX U
HEXHUJIBIX TTIOMEIICHUAX, 3aTCHIEMBIX JIEPEBbSIMHU.

1.3 Brimaua paspemieHuss Ha TpaBO BBIPYOKM 3€JEHBIX HACaKICHUU
OCYUIECTBIISIETCS 111 TPOU3BOJICTBA pabOT Ha 3eMJIsIX, HA KOTOPhIE HE pacIpOCTpaHsieTCs
JICUCTBUE JIECHOTO 3aKoHOaTenbcTBa Poccuiickon denepannu, Ha 3eMIIsIX, HE BXOISIIUX
B MOJIOCHI OTBOJIA KEJIE3HBIX M aBTOMOOWIIBHBIX JOPOT, Ha 3€MEJIbHBIX Y4YacTKax, He
OTHOCSIIIIMXCS K CHEIUaTbHO OTBEJACHHBIM IS BBINOJIHEHUS AarpOTEXHUYECKUX
MEPOMNPUATHI O Pa3BEICHUI0 M COJAEPKAHHUIO 3€JIEHHBIX HACAXKICHUN (MTUTOMHHKH,
OopaHXepelHble KOMIUIEKCHI), a TAK)KE HE OTHOCSIINXCS K TEPPUTOPUH KIJIaJOUIIL.

14 BripyOka 3eneHbIX HacaxJIeHUW Oe3 pa3pelieHuss Ha TEePPUTOPUH
JIO30BCKOTO CEJIBbCKOTO TOCENEHUsI HE JOMYCKAeTCs, 3a HMCKIOYEHHEM MpPOBEICHUS
aBapHUiTHO-BOCCTAHOBUTENBHBIX PA0OT ceTell MHKEHEPHO-TEXHUYECKOTO oOecreueHus U
COOPYKEHHM.

2. Kpyr 3asBurenei

2.1  3asgBurenamMu SIBJISIOTCS buznIecKue JINIIA, WH]IUBUyaJIbHbIC
OpeanpuHUMaTEId W OPUAUYECKUE JIMIAa, HE3aBUCHUMO OT TMpaBa TOJIb30BaHUSA
3eMEJIbHBIM YYacCTKOM, 32 UCKJIFOYEHUEM TEPPUTOPUI C JIECHBIMU HACAXKACHUAMU (J1ajiee
— 3asBUTEIIb).

2.2 MHurepecwl 3asBurteneil, ykKazaHHBIX B TyHKTe 2.1  HacTosmiero
AIMUHHUCTPAaTUBHOTO  perjaMeHTa, MOTYT TMpEeACTaBIATh JHuIa, oO0JagaroIue
COOTBETCTBYIOIIUMU HOJHOMOYHUAMU (Jajee — [IpeacTaBuTeb 3asiBUTEI).

2.3  Tlonmnomouust IlpencraButenst 3asBUTENS, BBICTYMNAIOIIETO OT WMEHHU
3asgBHUTENS, TOATBEPKIAIOTCA JOBEPECHHOCTHIO, OGMOPMIICHHOM B COOTBETCTBHU C
TpeOOBaHUSIMM 3aKOHOJATENbCTBA Poccuiickoit Deneparum.

3. TpedoBanusi mpegocraBjieHus 3aaBuTe/ 0 MyHMIMIAJIbHON YCJIYTH B
COOTBETCTBMH C BAPMAHTOM IpeAocTaBjaeHuss MyHHIUNAJBbHOU YCIYIH,
COOTBETCTBYHOILIMM NPU3HAKAM 3asiBUTEJIfA, ONPeAe/IeHHbIM B pe3yJibTare
AHKeTHPOBAHMS, IPOBOAUMOI0 OPraHoM, NPeJ0CTABISIOMIUM YCayry (aajee —
npopuiupoBaHue), a Tak:Ke pe3yJabTara, 3a Npea0CTaBJIeHHEeM KOTOPOro
odpaTmics 3asaBUTEIb



3.1 HWudopmupoBanue 0 MOpsAKE MpenocTaBieHUs MyHUIUIATLHOW YCITyTH
OCYIIECTBIISIETCSI:

1) HemocpeACTBEHHO TMpH JMYHOM MpHeMe 3asBUTENS B aJMUHHCTPALUH
JI030BCKOTO CEIBCKOrO IIOCEIEHUs MYHHULMIIAIBHOIO paiioHa «POBEHBCKHMH palioOH»
benropoackoit  obmacth UM MHOTO(YHKIIMOHAJIBHOM  IIEHTPE MPEIOCTABICHUS
TOCYJapCTBEHHbIX W  MYHHUIMNAJIbHBIX  YCAyr  (Zajgee  COOTBETCTBEHHO  —
YmonHoMoueHHbIH opran, MOII);

2) 1o tenedoHy YOITHOMOYCHHBIM opraHoM miu MOIL];

3) NHUCBMEHHO, B TOM YHCJIEC TIOCPEJACTBOM AJIEKTPOHHOM MOYTHI, (PaKCUMIITBHON
CBS3H;

4) mocpenCcTBOM pa3sMEIICHUs B OTKPBITON M JOCTYIHON opMe HHDOpMAIUH:

a) B (¢enepalibHOM TOCYIapCTBEHHOW HH(POpMalMOHHON cucteme «EauHbrii
nopTa rOCyJJapCTBEHHBIX " MYHULATTAJIBHBIX yCIyT (pyHKIMIT)»
(https://www.gosuslugi.ru/) (nanee — Equnblit mopran);

0) Ha oduUMaTBEHOM caiiTe YNOJHOMOYEHHOr0 opraHa B HWH(OPMALMOHHO-
TeJIEKOMMYHUKaIMOHHON cetn  «MuTepuer»  https://lozovoe-r31.gosweb.gosuslugi.ru
(manmee — cetb «HTEpHETY);

5) mocpencTBOM pa3MmelicHHs WHPOpPMANMK Ha HH()OPMAIMOHHBIX CTEHIAX
YnonaoMouyeHHoro oprasa wim MOILI.

3.2 UudopmupoBaHHe OCYIIECTBISETCS IO BOIIPOCaM, KaCaIOIIUMCS:

1) crioco0oB Mmo1auu 3asiBJICHUS O MPEIOCTaBICHINH MYyHUIIUITAIBHOMN YCITyTH;

2) anmpecoB YTOJIHOMOYEHHOro oprana u MO®II, oOpamienne B KOTOPBIE
HEOO0XO0MMO ISl IPE0CTaBIeHUs MyHUIIMTIATBHON YCIIYTH;

3) cripaBo4HOUW HHPOPMAIHK O PabOTe YTIOJIHOMOUEHHOTO OpraHa (CTPYKTYpPHBIX
noJipa3/iesieHuii Y oJIHOMOYEHHOTO OpraHa);

4) TOKYMEHTOB, HEOOXOAUMBIX VIS PEAOCTaBICHNUS MYHUIMIIATBHONW YCIYTH;

5) nopsijika ¥ CPOKOB Mpe0CTaBlieHHsS MYHHUIMIIATBHON YCIYyTH;

6) mopsaKa TOJNydeHHsS CBEACHUH O XOJE PACCMOTPEHHS 3asBJICHUS O
IpEeN0CTaBICHN MyHUIUMINIAIBHON YCIYTM W O pe3yibTaTax MpeAoCTaBICHUS
MyHuIMnaaIbHON YCIyTH;

7) mopsiaka gocyacoHoro (BHeCyaeOHOT0) 00KaaoBaHus AeicTBUi (Oe31eHiCTBIA)
JNOJDKHOCTHBIX JIML, W MPUHUMAEMBIX HWMH pEUICHUW TMpU MPEJOCTABICHUU
MyHuUIMIIaNIbHON YCIIYTH.

[Tonyyenne wuHOpManuu 1O BoOMpocaM MpeAoCTaBieHUusT MyHHUIMTATIBHON
YCIIyTH OCYIIECTBIsIETCS OeCIIaTHO.

3.3 [Ipu yctHOM oOpatmienun 3asiBUTeNs (JIMYHO WK MO TenedoHy) AOIKHOCTHOE
U0 YIOITHOMOYEHHOT'O oprasa, pabOTHHK M®I], OCYIIECTBIISIFOIIUA
KOHCYJIbTUPOBaHUE, MOJAPOOHO W B BEXJIMBOW (KOppekTHOU) Qopme uHpOpMHUpYyET
00paTUBLINXCS IO HHTEPECYIOLIUM BOIIPOCAM.

OTtBer Ha TenepOHHBIM 3BOHOK JOJDKEH HAYMHATBCA C UHPOpMAIMHU O
HaMEHOBAaHUU OpraHa, B KOTOPBIA MO3BOHWJ 3asBUTENb, (haMUINM, UMEHHU, OTYECTBA
(mocnenHee — MpU HATUYMK) M JOJDKHOCTH CHEIMATUCTA, MPUHSABLIETO TeIepOHHBIN
3BOHOK.

Ecnu 1omKHOCTHOE JIMIO YTIOJTHOMOYEHHOIO OpPraHa HE MOYKET CaMOCTOSTEIbHO
JaTh OTBET, TeNe(OHHBIN 3BOHOK JOJDKEH OBITH IepeaapecoBaH (MEpeBe/icH) Ha JAPYroe
JOJKHOCTHOE JIMIIO WM K€ OOpaTUBIIEMYCS JIUIY JAOJDKEH OBITh COOOIIEH Tele(OHHBIN
HOMED, 10 KOTOPOMY MOXKHO OyZeT MOTy4YUuTh HEOOXOJUMYI0 HH(OPMAIIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOIOKUTEIHLHOTO BPEMEHH, OH Mpeiiaraet
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3asBUTEIIO OJIUH U3 CJIECIYIOIIMX BAPUAHTOB JATbHEUIIINX ACUCTBUMN:

1) M3110KUTH OOpAIICHHE B MUCbMEHHOM (hopMme;

2) Ha3HAYUTH APYroe BpeMs [T KOHCYJIbTAIIHM.

JIOJDKHOCTHOE JIMLO  YTIOJJHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBIIATH
vH(pOpMUpPOBAHUE, BBIXOMSIICE 3a pPAMKU CTAaHAAPTHBIX TMPOLEAYp U YCIOBUHU
MpeaoCcTaBieHuss MyHHUIMNAIBHON YCIYrd W BIUAIOLNIEE MNPAMO WM KOCBEHHO Ha
MIPUHUMAEMOE PELICHUE.

[TpomomkuTeTbHOCTS, HHGOPMUPOBAHUS 1O TeleOHY HE AODKHO mpeBbimaTh 10
MUHYT.

NudopmupoBaHue OCyIIECTBISIETCSI B COOTBETCTBMM C TIpaduKoOM IpuUeMa
IPaKJIaH.

3.4 [Ilo nucbMEeHHOMY OOpalIEHUIO JOJKHOCTHOE JIMIO YTOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a NPENOCTaBlIeHHEe MYyHULUNAIbHOW YCIYrH, HOJIPOOHO B
MUCbMEHHON (OpMe pa3bsiCHSAET TPaKIAHWHY CBEACHHUS MO BOMpPOCaM, yKa3aHHBIM B
MyHKTE 3.2 HACTOSIIETO AJIMHHUCTPATUBHOIO PErJIaMEHTa B MOPSAKE, YCTAHOBJICHHOM
@OenepanbabiM - 3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsiake paccMOTpeHHs
obOpamenuii rpaxaan Poccutickoit ®enepanun» (nanee — denepanbHbiii 3akoH Ne 59-
O3).

3.5 Ha Enmunom mnopraige pa3MemIalOTCS CBEACHHUSA, MPEIyCMOTPEHHbIE
[Tonoxxennem o  (enepanbHOM  TOCYAapCTBEHHOM  HMH(POPMAIMOHHOM  CHUCTEME
«DenepanbHbIil peecTp TOCYAAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT ((yHKIHIA)Y,
YTBEPXKICHHBIM  nocTaHoBlieHMeM  IIpaButenscrBa  Poccuiickon — Depepauuu
ot 24.10.2011 Ne 861.

JHoctyn k uHpoOpMalMKM O CPOKAX M MOPSAJKE MpeaocTaBiieHus MyHHUIMTATIbHON
YCIIYyTH OCYILECTBIIsIeTC O3 BBIMOJIHEHUs 3asgBUTENIEM KaKuX-TMOO TpeOOBaHUM, B TOM
yyciie 0e3 HCMOJIb30BaHUS MPOrpaMMHOr0 0OecredyeHusl, yCTaHOBKa KOTOpOro Ha
TEXHUUYECKHE CpPEJCTBa 3asBUTENsI TpeOyeT 3aKIIIOUEHUs JIMIIEH3MOHHOTO WM HHOTO
COTJIAIlIEHUs C MpaBOOOIaaTENIeM MPOrPaMMHOTO OOecTieueHus, MpeayCcMaTpUBAIOIIEeTO
B3UMaHUE IUIaThl, PETUCTPALIUIO WM aBTOPU3ALMIO 3asIBUTENIS, WIHM MIPEJOCTABICHUE UM
NIEPCOHAIIBHBIX JAHHBIX.

3.6 Ha odunuansHoM caiite YMOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
npenocraBiieHus MyHununansHon yeayru U B M®DIL[ pa3memaerca ciemyromas
crpaBoyHasi HH(GOPMAIIUS:

a) 0 MeCTe HaxOXIeHHs H rpaduke padoThl YMOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHBIX TOJPA3ACIICHHUI, OTBETCTBEHHBIX 3a MpeAocTaBieHue MyHULUNATbHON
yciyry, a takke MOLI;

0) cripaBouHble Tene(OHBl CTPYKTYPHBIX MOJPA3JCIeHU YTOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIX 3a IpeNoCTaBjIeHWE MYHHMIMNAIbHON YCIyrd, B TOM YHCIE
HOMep TenedoHa-aBTonHpopMaropa (Mpu HAIUYINH),

B) azipec Oo(UIMATIBLHOTO caiiTa, a TakKXKe JJIEKTPOHHOW TouThl U(wiu) (Gopmbl
oOpaTHOM CBSI3U YTOJIHOMOYEHHOTO OpraHa B ceTu «VHTepHeT».

3.7 B 3amax oxupmaHus ~ YIIOJTHOMOYEHHOIO  OpraHa  pa3MeIlaroTcs
HOpPMAaTUBHbIE  MPaBOBbIE  aKThl, PEryJUPYIOUIUE  TOPAJOK  MPEJOCTABICHUS
MyHULUNANBHONW YCIYyTU, B TOM 4ucCI€ AJMUHHUCTPATUBHBIN PErjlaMeHT, KOTOpBIE IO
TpebOBaHUIO 3asBUTEIS MIPEIOCTABISIOTCS €MY JUTSI O3HAKOMIICHUSI.

3.8  Pasmemenue nHpopMay O MOpPSAKE MPEAOCTaBICHU MyHUIMIATbHON
yciuyrd Ha WHGOPMAIMOHHBIX CcTeHIax B mnomerniennn MOIL[ ocymectBisercs B
COOTBETCTBUHM C COIVIAIIEHUEM, 3aKIIOYEHHbIM Mexay MOPDI[ u YnomHOMOYEeHHBIM



OpranoM ¢  yuyeToM  TpeOoBaHMH K  MH(POPMUPOBAHHUIO,  YCTAHOBJIEHHBIX
AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

3.9 Hudopmamuss o0 Xoie pacCMOTPEHHUs 3asBICHUS O TIPEIOCTABICHUN
MyHUIIANTAIBHON YCIIYyTH M O pe3yJIbTaTax MpefocTaBicHUs MyHUIUNIAIBHON YCIyTH
MOXeT ObITh mosiydeHa 3asBureneM nubo IlpeacraButeneMm 3asBUTENS] B JUYHOM
kaOuHere Ha EauHOoM moprane, a TakkKe B COOTBETCTBYIOUIEM CTPYKTYpPHOM
MoJIpa3/ieIcHu YTOJIHOMOYEHHOIO OpraHa Mpu oOOpameHuu 3asBUTENS JIMYHO, IO
TeneQoHy, TOCPEACTBOM ANEKTPOHHOM MOYTHI.

Paspen II. Cranaapr npenocraBieHuss MyHHIMIAJIbHON YCJIYT'H
4. HaumeHoBaHue MyHHUIIUNIAJIBHON yCIYTH

4.1 HaumenoBanue MyHununanbHO! ycinyru — «Bplaua paspenieHuil Ha mpaBo
BBIPYOKH 3€JICHBIX HaCaXICHUI.

5. HaunMeHoBaHMe opraHa rocy1apcTBeHHOH BJIACTH, OPraHa MeCTHOI'0
camMoynpasJieHHs (OPraHU3aUuu), NPEeAOCTABIAIIIECI0 MyYHUIHMIAJIBHYIO YCJIYTY

5.1 MyHununanpHas yciayra MpeIoCTaBlseTCs YTOJIHOMOYEHHBIM OpPraHOM -
Anvunuctpanued  JI030BCKOTO  CEJIbCKOrO0  MOCENEHUS MYHUIMIIAIBHOTO paloHa
«PoBenbckuit paiton» benroposackoit obmactu.

6. Onucanue pe3y/jbTara npeaocraBjieHusi MyHUIMNAJBHON yCJIyru

6.1  PesynpraToM mpenocraBiieHUs ~MyHUIUNAIBHOM  YCIYTH  SIBJISETCS
paspelleHre Ha MpaBo BHIPYOKHU 3€JIEHBIX HACAXICHUU.

Pa3pemienne Ha mpaBo BRIpYOKH 3€NI€HBIX HAacakIeHUI odopmisieTcs no dopme
cornacHo [Ipunoxenuro Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

6.2 Pesynbrar mnpenocrtaBieHnss MyHMUHMNAIbHOW YCIYTH, YKa3aHHBIM B
nyHkTe 6.1 HacTosero AIMUHUCTPATUBHOTO PEryiaMeHTa:

1) HampaBiisieTcst 3asBUTEIIO0 B (pOPME DIIEKTPOHHOTO JTOKYMEHTA, TOITHCAHHOTO

YCUJIGHHON KBaJdU(UIIMPOBAHHON SIEKTpOHHON moanuckio (mamee — YKOII)

YHIOJTHOMOYEHHOT'O JOJDKHOCTHOTO JIMIIA, B JIMUHBIN kaOuHeT Ha ExuHoMm moptaie

B Clly4ae, €clid Takoil crmoco® ykKa3zaH B 3asBICHHH O MPEIOCTaBICHUH

MyHuIMnaabHOM yCIyTy;

2) BeIgacTCs 3asBHUTENI0O Ha OyMa)KHOM HOCHUTENE MPH JUYHOM OOpAlICHWH B
YnonnomoueHHbIN oprad, M®IL] B cooTBeTCTBHH C BHIOpaHHBIM 3asiBUTEIEM CIIOCOOOM
MOJIy4YEHUs pe3yJibTaTa MpeoCcTaBieHuss MyHUIIUIIAIbHON YCIYTH.

7. Cpok npenocraBieHusi MyHMIUNAJIbHOU YCJIYTH

7.1 Ilpm oOpamenun 3asgBUTENS 3a NPEJOCTaBICHHEM MyHHIUNATBHON
YCIyTM HE MOJKET MpeBbIIAaTh 17 pabouymx AHEH C JaThl PErHCTPaLUU 3asBICHHUSA B
YIIOJTHOMOYEHHOM OpraHe.

7.2  Cpoxk mpenocraBieHHss MyHUIMITAILHONW yCIYTH HAYMHAET MCUHCIATHCS C
JaThl PETUCTPALIMY 3asIBJICHUS.



7.3 B ob0mwuit cpok mpemocraBieHuss MYHUIIMTATBHOW yCIYTH BXOIUT CPOK
HAIIpaBJICHUsI MEKBEIOMCTBEHHBIX 3allpOCOB M IIOJIYYEHUs Ha HUX OTBETOB, CPOK
HaIlpaBJICHUS JNOKYMEHTOB, SABJISIIOLAXCS pe3ynbTaToOM IIPEIOCTABIICHUS
MyHHIUTTATIBHON YCITYTH.

8. IIpaBoBbIe ocHOBaHMS 1S IpeAocTaBJIeHUus MyHMIMIAIBHON YCIyru

8.1 Ilepeuenn HOPMaTUBHBIX IIPaBOBBIX aKTOB, PeryJInpyronmx
npenocTaBieHre MyHULIMIIATBbHOM yCIyTrH (C yKa3aHHMEM MX PEKBU3UTOB UM MCTOYHUKOB
ouIMaIbHOTO OIMyOJMKOBaHUA), pa3Melaercs B (deaepanbHOil ToCyAapCTBEHHOMN
uHpopManMoHHOM  cucteme — «DenepanbHbIl  peecTp  TOCYJIApCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT ((PYHKIIHIT)».

9. HcuepnbiBaouii nepevyeHb JOKYMEHTOB, HEO0OXOAUMBIX JJIsI
npeaocraBjaeHuss MyHMIUNAJIbHOMA yCJAYTH

9.1 HcuepnsiBatonuii mepeueHb JOKYMEHTOB WU CBEJEHUN, HEOOXOIWMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU [PAaBOBbIMM  aKTaMH Uil  IPEAOCTaBIICHUS
MyHUIIMIIAIBHOM ~ YCIIYTM W YCIYT, KOTOpbIe SIBISIIOTCA ~ HEOOXOJUMBIMU U
00si3aTeNbHBIMU  JUISl  MpeAocTaBlieHUuss MyYHHUIMNATBHOM — YyCIyrH, MOAJIEXKAIIUX
IPEJICTABICHUIO 3asBUTENIEM, CIOCOObI UX TMOJyYeHHUs 3asBUTENIEM, B TOM 4YHCIE B
ANEKTPOHHOU (popMe, MOPSIAOK UX MPEICTABICHUS.

9.1.1 3asButrens unu  [lpencraBurens  3asBUTENS  NPEACTaBISET B
YOTHOMOYEHHBI OpraH 3asiBICHHE O MPEeAOCTaBICHUUM MyHUIUNAIBHOW YCIYTH IO
dbopme, mnpuBeneHHOW B mnpuioxkeHuu Ne 1 k HacrosmieMmy AJIMHUHHCTPATUBHOMY
pernameHTy (manee — 3asBJCHHE), a TaKKe MpHUIaraeMble K HEMY JOKYMEHTBI OJJHUM M3
CJIETYIOIINX CIIOCOOOB 1O BBIOOPY 3asiBUTEIS:

1) B asekTpoHHO# popme mocpencTBoM Enunoro moprana.

B cinyuae mnpencraBieHus 3asBICHHS W TPUIAraéMblXx K HEMY JOKYMEHTOB
yKa3aHHbIM crmocoboM 3asButenb wuinu [IpeactaBuTend 3asBUTENS, MPOIIEIIINAE
MPOLEAYPHl PETUCTPAINK, UIACHTH(PUKAIMKA W ayTEHTHU(PUKALUU C HCIOIb30BAaHUEM
denepanbHOl rocygapcTBeHHON uHpoOpManmoHHOW cuctemMbl «EmunHas cucrema
UICHTHPUKAIMKA W ayTeHTUUKaUUU B  HHPPACTPYKType, obecredynBaronieit
MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCHCTBHE  HMH(POPMAIMOHHBIX  CHUCTEM,
WCIIOIb3YEMBIX ISl MPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHHUIMUINAIBHBIX YCIYT B
anekTpoHHOU dopme» (Hamee — ECUA) min MHBIX rocyAapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEM, €CIId TaKhe roCyJapCTBEHHbIE WH()OPMAIMOHHBIE CHCTEMbI B YCTAaHOBIIEHHOM
[TpaButensctBoM Poccuiickoit @enepanuu nopsake o0eCreYnBAIOT B3aUMOJICHCTBUE C
ECHUA, mpu ycnoBuM COBMNAJeHUS CBEICHUH O (U3MUECKOM JIMIE B YKa3aHHBIX
WHOOPMAIIMOHHBIX ~ CUCTEMAX, 3aMoNHSIIT (GOpMy  YKa3aHHOTO  3asiBICHUS C
WCIIOJIb30BaHUEM HWHTEPAKTUBHOM (DOPMBI B AIIEKTPOHHOM BHJE, 0€3 HEOOXOIUMOCTH
JIOTIOJTHUTETLHOU 1mojaun 3asBJICHUS B KaKoW-1100 nHOU hopme.

3asBneHue HampasisieTcs 3asBurenieM wiu [IpeacraBureneM 3asBUTENsSI BMECTE C



MPUKPEIUICHHBIMHA AJICKTPOHHBIMH JOKYMEHTAMH, YKa3aHHBIMH B TMOANYHKTax 2 - 8
MyHKTa 9.2 HacTosuero AIMUHUCTPATUBHOIO perjiaMeHTa. 3asBIICHUE MOJMUCHIBACTCS
3asButeneM win [IpeacraBurenem 3asiBUTENs, yIOJIHOMOYEHHBIM Ha MOAMKMCAHUE TAKOTO
3asBienust, YKOII, mubo ycuneHHON HEKBaTU(PHUIMPOBAHHON 3JIEKTPOHHON MOAINMUCHIO,
cepTudUKaT KIOYa MPOBEPKH KOTOPOM CO3JaH W MCHOJB3yeTCs B HHPPACTPYKTYpE,
oOecneunBarone MH()OPMALIMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHCTBHE
MH()OPMALIMOHHBIX CHUCTEM, UCIOIB3YEMbIX i MPEJAOCTABICHHS TOCYNapCTBEHHBIX M
MYHUIUNAIBHBIX YCIYT B AJEKTPOHHOW (popMme, KOTopas co3faeTcsi M MPOBEpsieTCs C
WCMOJIb30BAHUEM CPEJICTB AJIEKTPOHHOW MOANUCH U CPEICTB yAOCTOBEPSIONIETO LIEHTPA,
MMEIOIINX MOATBEPXKICHUE COOTBETCTBUS TPEOOBAHUSM, YCTAHOBJICHHBIM (DenepaibHbIM
OpraHoM HCIOJIHUTEIIbHOW BJIaCTM B 00macTH oOecreyeHus Oe30MacHOCTH B
COOTBETCTBUHU C 4acThIO 5 cTtatbu 8 denepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
AMEKTpOHHOU moanuch» (nanee — @enepanbHblil 3akoH Ne63-D3), a Takke NMpU HATMYUU
y Biajaenblia cepTUdUKaTa KJIHOYa MPOBEPKU KIIIOYa MPOCTON SJIECKTPOHHOW MOJIKUCH,
BBIJJAHHOTO €My TIPU JUYHOM MpHUEME B COOTBETCTBUMU C [IpaBmiiamu HCMOIH30BaHUS
MPOCTOM BJECKTPOHHOM MOJNMUCU MPHU OOpaIieHUH 3a MOJTYYEHHUEM TOCYJIapCTBEHHBIX U
MYHUIIUMAIBHBIX YCIYT, YTBEPXKIACHHBIMH MocTaHoBIeHUEM [IpaBurenscTBa Poccuiickoi
Oeneparuu ot 25.01.2013 Ne 33 «OO0 HCHOIB30BaHUU MPOCTON AIIEKTPOHHOW MOJMUCU
NP OKa3aHUM TOCYJIAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIyT», B COOTBETCTBUU C
[IpaBunamMu omnpeneneHuss BUIOB SJICKTPOHHOM TMOJNUCH, HCIOJIb30BAHUE KOTOPBIX
JIOMYCKAETCsl MPU OOpAaIllCeHUH 3a TMOJIYyYEHHEM TOCYJapCTBEHHBIX W MYHHUIIUTIATbHBIX
yCIIyT, YTBEpXKAEHHbIX MoctaHoBieHneM [IpaBurenscTtBa Poccuiickon ®Penepauuun
ot 25.06.2012 Ne 634 «O Bumax 3JIEKTPOHHOW TOAMKCH, HCIOJb30BAaHUE KOTOPBIX
JIOMYCKAaeTCsl MPU OOpAIlleHWH 3a IMOJYyYEeHHEM TOCYJapCTBEHHBIX W MYHHUIIMITAIBHBIX
YCIyT».

2) Ha ~ OyMaXHOM  HOCHTEIE  IOCPEACTBOM  JHYHOTO  OOpalieHus B
YNoJIHOMOYEHHBIN OpraH, B ToM yucie yepe3 M®PL[ B COOTBETCTBUM € COTJIAILIEHUEM O
B3anuMoOJeUCTBUM Mexay MOPI[ u YnoJIHOMOYEHHBIM OpraHoM, 3aKJIOYEHHBIM B
COOTBETCTBUM ¢  nocraHoBiieHueM IIpaBurensctBa  Poccuiickon — Penepanuu
or 27.09.2011 Ne 797 «O B3ammojerictBuu Mexay MOPI[ npemocraBieHus
TOCYJapCTBEHHBIX W  MYHHUIMIAIBHBIX  yCIyr W (eaepadbHBIMH  OpTaHAMHU
UCIIOJTHUTEIPHOM BJIACTH, OpraHaMH TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHJIOB,
opraHaMy TOCYJapCTBEHHOW BiacTH cyOwnekToB Poccuiickoii ®enmeparuu, opraHaMu
MECTHOTO  CaMOYIIpaBJEHHUsS», JHOO TOCPEJACTBOM IOYTOBOTO OTMIPABJICHUS C
YBEIOMJICHMEM O Bpy4YeHUM (najgee — mnoctaHoBiieHne IIpaBurtennbcTBa Poccuiickoit
®deneparuu Ne 797).



9.1.2 Unple TpeOOBaHMA, B TOM YHCIE YYHUTHIBAIOUINE OCOOEHHOCTH
npenoctaBieHuss MyHnununanbHo ycayru B MO®L, ocoOeHHOCTH mNpenocTaBlIeHUs
MyHUIMIANBHON  yCIyI'M IO 3KCTEPPUTOPUATIBHOMY MPUHLHUIY U OCOOEHHOCTH
npenocTaBieHus MyHULIMTIATbHOW YCIIYTH B 3JIEKTPOHHOU Qopme.

B nemax npenocraBieHMss ~MyHMIMDANBHOM — YCIyTH — 3asBUTEII0 WU
[IpencraBurento 3asButens obecneunBaeTcss B MOL] noctyn k Egunomy mnoprany, B
COOTBETCTBUHM C mocTaHoBiaeHueM lIpaBurenscTtBa Poccuiickon dPepepauuu 0T
22.12.2012 Ne 1376 «O6 ytBepxknaenuun IlpaBun opraHuzanuu  J€ATEIbHOCTU
MHOTO(YHKIMOHAJIbHBIX LIEHTPOB IIPEAOCTABIICHUS roCyJJapCTBEHHBIX 51
MYHHUIMIAIBHBIX YCIYI».

9.1.3 JlokymeHThI, mpuiaracMbie 3asiBUTENIEM K 3asBJICHUIO, MPEJCTABIISIEMbIC B
AJIEKTPOHHOM (popMe, HAMPABIISIIOTCA B ClIeIyIonuX ¢popmarax:

1) xml — 1st  TOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPXKACHBI (OPMBI |
TpeOoBaHuUs MO (POPMUPOBAHUIO ANIEKTPOHHBIX JOKYMEHTOB B BHJE (pailioB B ¢opmare
xml;

2) doc, docx, odt—mms JOKYMEHTOB C TEKCTOBBIM COJCp)KAHHEM, HE
BKJIFOYAOIIUM (DOPMYJIBI;

3) pdf, jpg, jpeg, png, bmp, tiff — 111 TOKyMEHTOB ¢ TEKCTOBBIM COJICP)KAHHEM, B
TOM 4YHCJE BKIIOYAOMMX (opMyibl M (Uiau) rpapuueckue H300pakKeHHs, a Takke
JIOKYMEHTOB C TpaUyECKUM COJIepKaHUEM;

4) zip, rar — it CKaThIX JOKYMEHTOB B OJIUH (aiii;

5) sig — a1 OTKPEIUIEHHOW YCHJICHHON KBaIM(PHIIMPOBAHHON  3JICKTPOHHOMN
HOJIITUCH.

9.1.4 B cnydae eciu OpHUrMHajibl JAOKYMEHTOB, MpUiaraeMbiX K 3asBICHUIO,
BbIIaHBI M TMOANUCAaHbl YTOJTHOMOYEHHBIM OpraHoM Ha OyMaXHOM HOCHTEIE,
JoIycKaeTcss (OpMUPOBAHHE TaKUX JIOKYMEHTOB, MPEICTaBIsEMbIX B 3JEKTPOHHOMN
dbopMe, TyTeM CKaHUPOBAaHUSA  HEMOCPEJICTBEHHO C OpHUTMHAajla JIOKyMEHTa
(ucmoab30BaHUE KOMHUM HE JOIMYCKAeTCsl), KOTOPOE OCYIIECTBISIETCS C COXpaHEHUEM
OpHEHTALUU OpHuruHana gokyMmenta B paspemeaun 300 - 500 dpi (macmtad 1:1) u Bcex
ayTEeHTUYHBIX MPU3HAKOB MOJIMHHOCTH (TpaduuecKoi MOAMKUCH JIULIA, TTeYaTH, YIJIIOBOTO
mramina OJaHKa), ¢ UCIOJIb30BAaHUEM CIICIYIOIIUX PEKUMOB:

1) «4epHO-OembIii» (MIPH OTCYTCTBUHU B JOKYMEHTE I'paUueCcKHX U300paKeHUH U
(W) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (Mpu HAJIUYHUA B JIOKYMEHTE TpapUuecKux H300paKeHHIH,
OTIUYHBIX OT I[BETHOTO rpadudecKoro u300pakeHus);

3) «IBETHOW» WU «PEXKHUM TOJTHOW IBETONEepeaadn» (MPH HATUYNH B JTOKYMEHTE
IBETHBIX IpauuecKuX n300paxeHuii 100 IMBETHOTO TEKCTA).

KonmdaectBo (aiinoB A0IKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KasK/IbIN
U3 KOTOPBIX COACPKHUT TEKCTOBYIO H(MJIH) rpaduuecKyto nH(GopMaIuio.

9.2  JlokyMmeHTHI, mpuiaraeMele 3asBHUTENIeM K 3asBJIICHHUIO, HANpABICHHBIC B
JJICKTPOHHOM opMe, JIODKHBI 00CCIeYMBAaTh BO3MOXHOCTh HIACHTH(DHIIMPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B JOKYMEHTE.

HcuepnbiBaroninii mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTaBICHUS
MyHHIUTATBHOM YCITyTH, TIOISKAIUX MPEACTABICHUIO 3asBUTEIIEM CaMOCTOSATENBHO:

1) 3asiBieHHe O MpenocTaBieHMH ~MyHHIMNANbHOW ycinyrd. B ciydae
MpeaCTaBlIeHUs] 3asBUTENEM 3asBIICHUS B AJIEKTPOHHOW (opMme mocpenctsoM EnmHOro
mopraia B COOTBETCTBMM ¢ mnoamyHkToM 1 mynkra 9.1.1  mHactosmiero



AJIMUHUCTPAaTUBHOIO pErjlaMEHTa YKa3aHHOE 3asBJICHHUE 3aIOJIHSAETCS IMyTEM BHECEHUs
COOTBETCTBYIOLIMX CBEICHUI B HHTEpakTUBHYIO (opmy Ha EamHoMm mnoprane, 06e3
HEO0OXOJIMMOCTH MPEJOCTABICHUSI B UHON (OpME;

2) TOKYMEHT, YAOCTOBEpSIONINIA JIMYHOCTh 3asButens win [IpencraBurens
3asBUTENS (MPEJOCTABIISETCS B Clydae JIMYHOrO OOpalleHus: B YIOJIHOMOUYEHHBIH OpraH,
M®II). B ciiyuae nanpaBnenus 3asBieHUs MOCPEACTBOM EqnHOro moprana, CBeICHUs U3
JNOKYMEHTA, YJIOCTOBEPSIOLIErO0 JMYHOCTh 3asBuUTENs, IlpencraBurens 3asBUTEIN
dbopmupyroTcsi Tpu moATBepxkAeHUU yueTHoM 3amucu B ECHMA w3 cocrama
COOTBETCTBYIOLUIMX JaHHBIX YKa3aHHOW Y4YETHOM 3alUCH U MOTYT OBbITb IMPOBEPEHBI
IIyTEM HAIPaBJICHHs 3alpoca C HCIOJIb30BAHUEM CHUCTEMBl MEXBEIOMCTBEHHOTO
3IEKTPOHHOTO B3aumoeicTus (nainee — CMOB);

3) IOKYMEHT, TMOATBEPXIAIOIUN  moaHoMounst [IpeicraBuTens — 3asBHTEINS
JeiicTBoBaTh OT HMEHM 3asBuUTENs (B cilydae oOOpalieHus 3a MpeAoCTaBICHUEM
Mynununansaoit yenyru IlpencraBurens 3asButens). [Ipu oOpamieHun mnocpencTBoM
Enunoro moprana yka3zaHHBIM JTOKYMEHT, BBIJAHHBI OpraHM3alUed, YIOCTOBEPSETCS
YK3II npaBoMOYHOrO JOJKHOCTHOIO JIMIIA OpPraHU3alud, a JOKYMEHT, BbIJAHHBIN
¢busznueckum aunoM, - YKIII Hotapuyca ¢ npunoxenuem (aitna orkpersieHHon YKIII
B (popmare sig;

4) neHpOIUIaH WM CXeMa C ONMMCAaHUEeM MECTa MOJIOKEHHS JepeBa (C yKa3aHueM
OnmKaillliero agpecHOro OpUEHTHpa, a Takke HHPOopManuu 00 OCHOBAaHUAX HIJS €ro
BBIPYOKH);

5) TOKyMeHT, C yKa3aHHEeM KaJacTPOBOrO HOMepa 3eMeNIbHOrO ydacTka (Ipu
HaJIM4YMK) ajpeca (MECTOPACIIONIOKEHNUS) 36MEJIbHOIO yyacTKa, BUJa IPOBEACHUs padoT,
C YKa3aHHEM XapaKTePUCTHUK 3€JIeHbIX HacaXIeHUH (ITOpOJIbl, BEICOTHI, AUAMETPA, U T.1.),
HOJyIeXKAIUX BBIPYOKe (IIepedyeTHas BEJOMOCTb 3€JIEHBIX HACAXKIEHUI)

6) 3aKJIFOYCHUE CIICHATM3UPOBAHHON OPraHU3aLUH O HAPYIICHUH €CTECTBEHHOTO
OCBELLEHMS B JKWJIOM WM HEXUJIOM MOMEIIEHUH (B Cly4yae OTCYTCTBHSI NpPEANUCAHMS
Ha/I30pPHBIX OPraHOB);

7) 3aKJIFOYCHUE CIICIMATU3NPOBAHHON OpraHU3aluy O HAPYILICHUN CTPOUTEIBHBIX,
CaHUTApHBIX M MHBIX HOPM U IIPAaBWI, BbBI3BAHHBIX IIPOM3PACTAHUEM 3EJIEHBIX
HaCaKAECHUH (IIPY BBIIBICHUU HAPYLIEHUS CTPOUTEIbHBIX, CAHUTAPHBIX U MHBIX HOPM U
IPaBUJI, BBI3BAHHBIX MPOU3PACTAHUEM 3€JICHBIX HACAXKICHUH);

8) 3amaHre Ha BBHIMOJHEHWE WH)XCHEPHBIX W3BICKAHWH (B CiIydae MPOBEACHHUS
HMHKEHEPHO-T€0JIOTHYECKUX U3bICKaHU.

9.3 MUcuepnbiBaromuil mnepevyeHb JOKYMEHTOB W CBEICHUN, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU [PAaBOBBIMH  aKTaMH Uil  IPEAOCTaBIICHUS
MyHULUNIANBHON  YCIIYTH, KOTOpbIE HAXOAATCS B PACHOPSIKEHUHM TOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYIIPABJIICHUS WU HHBIX OPraHOB, YYaCTBYIOUIUMX B
MpeI0CTaBICHUY MyHUIMITAIIBHON YCIIyTH.

9.3.1 MHcuepnpiBaromuii TEpPeYCHh HEOOXOMMMBIX I MPEIOCTaBICHUS
MyHuLMNanbHON YCIyTrd T0KYMEHTOB (MX KOTIUHM UM CBEACHUH, COAEPKAITUXCS B HUX),
KOTOpBIE 3alpaIIMBAIOTCS YTIOJTHOMOYEHHBIM OPraHOM B MOPSAKE MEXBEAOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aMMOJEHCTBUA (B TOM dHciae ¢ wucnoias3oBanueM CMOB u
MOJIKJIFOYAaeMbIX K Hell permoHanbHelx CMOB) B rocynapcTBEHHBIX OpraHax, OopraHax
MECTHOIO CaMOYIIpaBJIE€HUS U IOABEAOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaMm |
OpraHaM MECTHOI'O CaMOYNpAaBJICHUS OpraHu3alMsX, B PAaCIOPSHKEHUH KOTOPBIX
HaXOJATCSl yKa3aHHblE JOKYMEHTBI, U KOTOpbIE 3asBUTEIb BIPABE MPEIACTaBUTH IO



COOCTBEHHOI MHUIIMATHBE:

1) cBenenust U3 EQWHOTO rocynapCTBEHHOTO peecTpa IOpPHIMYECKHX JIUI (TIpH
oOparieHuun 3asBUTESI, SIBISIONIETOCS IOPUIUIECKUAM JIULIOM);

2) cBeneHuss W3 EJMHOTO  rocymapCTBEHHOTO — peecTpa  WHAWBUAYAIbHBIX
npeanpuHuMareneii (mpu oOpamieHuHn 3asBHUTENS, SBISIFOIIETOCS WHAMBHIYaTbHBIM
MpeANpUHUMATENIEM);

3) cBenenus u3 EMMHOTO rocyIapCTBEHHOTO PeecTpa HeIBUKUMOCTH .

a) 00 00BEKTEe HEIBMKUMOCTH,

0) 00 OCHOBHBIX XapaKTEPUCTHKaX M 3aperHCTPUPOBAHHBIX IpaBax Ha OOBEKT
HE/IBIDKUMOCTH.

4) npeAnucaHue Ha30PHOTO OpraHa,;

5) pasperieHne Ha pa3MelieHne 00beKTa;

6) paspelieHue Ha TIPaBO MPOBEICHHS 3EMIISIHBIX padoT;

7) cxemMa JIBIDKCHHS TpaHCIIOpTAa M TCHICXOJO0B, B cliydae oOOpalieHus 3a
MOJIyYEHHUEM pa3pelleHHs] Ha BIPYOKY 3eJIEHbIX HACAKACHHUM, MPOBOAMMON Ha Mpoe3xkei
9acTH,

8) paspelicHre Ha CTPOUTEIILCTBO.

10. McyepnbiBaouuii nepeyeHb OCHOBAHMN 0TKa3a B IpueMe J0KYMEHTOB

10.1 3asBieHHME MOJAHO B OpPraH TOCYAApCTBEHHON BJACTH, OpPraH MECTHOTO
CaMOYIpaBJICHUs] WM  OpraHU3aldi0, B TIOJHOMOYHMS  KOTOPBIX HE  BXOIUT
npenocTaBieHne MyHUITMTIAIBHON yCITyTH;

10.2 TIIpencraBieHUE HEMOJHOTO KOMIUIEKTAa JTOKYMEHTOB, HEOOXOIMMBIX IS
npenocTaBieHuss MyHUIIUTIATBHON YCITYTH;

10.3 IIpencraBneHHble 3asgBUTENIEM JIOKYMEHTBl YTPAaTUIM CUJIY Ha MOMEHT
oOpailieHus 3a npejocTaBieHneM MyHUIIUITaTBHOM YCIyToi;

10.4 TIIpencraBneHHble 3asBUTENEM JOKYMEHTBHI COAEpX AT TMOJUUCTKH U
UCIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

10.5 JlokyMeHTHI coiepaT MOBPEXACHUS, HAaJU4Yhe KOTOPHIX HE MO3BOJISIET B
MOJTHOM 00BbeMe UCTOIB30BaTh HH(POPMAIUIO U CBEICHUS, COAepKAIIUecs B JOKYMEHTax
JUIS TIpeAoCcTaBiIeHUsT MyHHUIIMITANBHON yCIyTH;

10.6 Henonnoe 3amonHeHue mojell B ¢opMe 3asBICHHS, B TOM YHUCJIE B
WHTEPaKTUBHON dopme 3asBieHus Ha Enqunom noprare;

10.7 Tlomawa 3ampoca O TMpenocTaBlieHUd MyHHIMIAIBHON yCIyTU U
JTOKYMEHTOB, HEOOXOJUMBIX JJisi TpeAoCTaBlieHHus MYHUIMINAIBHOM YCIyTH, B
ANEKTPOHHOU (popMe C HapyIIEHHEM YCTaHOBJIEHHBIX TPeOOBAHUM;

10.8 Hecobnronenne ycrtanoBieHHbIX ctatbeid 11 denepanbHoro 3akoHa Ne 63-
@3 ycnoBuii npu3HaHus aeicteurenbHoct, YKIIL.

10.9 Pemenne 006 oTkaze B mpHEeMe JOKYMEHTOB, yYKa3aHHBIX B IyHKTe 9.2
HACTOSIIETr0 AJIMUHUCTPATHUBHOTO periiaMeHTta, odopMisieTcss 1o ¢opMe COrjacHo
npuiokeHnro Ne 3 K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Pemenue 06 oTkaze B mpueMe TIOKyMEHTOB, YKa3aHHBIX B MYHKTe 9.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PErJIaMEHTa, HAIIPABJISETCS 3asBUTEIO CIIOCOO0M, OTIPE/ICIICHHBIM
3asBuTeneM B 3asBlIeHWHW, HE mo3AHee 1 pabodero mHSA, CIEAYIONMIETO 3a JTHEM
perucTpanuu Takoro 3asiBICHHs, JIMOO BBIACTCA B JIEHb JIMYHOTO oOOpalieHus 3a
IIOJIyYEHUEM yKa3aHHOro pemeHus B ML ninn YoiHOMO4YEHHBIH OpraH.



OTka3 B mTpueMe [OKYMEHTOB, VYKa3aHHBIX B TyHKTe 9.2 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO pErjaMeHTa, HE TMPENSITCTBYET MOBTOPHOMY OOpaIlleHUIO
3asBUTeNd B YIOJTHOMOUYECHHBINA OpraH.

11. UcuepnbiBaOIMii NepeYeHb OCHOBAHUH 0TKa3a B NPe10CTaBJICHUH
MyHuIUnaIbHON yCayTru

11.1 Hanuuue NpPOTHBOPEYMBBIX CBEACHHM B 3asBICHUU U TMPUIOKEHHBIX K
HEMY JIOKyMEHTaXx;

11.2 HecootBercTBue HH(MOPMAINHN, KOTOpas COIEPKHUTCS B JOKYMEHTAX H
CBEICHUSX, TMPEICTABICHHBIX 3asBUTENIEM, JAaHHBIM, IIOJYYEHHbIM B pe3yJibTare
MEKBEJJOMCTBEHHOI'O B3aUMO/JICHCTBHUS B TOM 4Huciie nocpenctsom CMOB;

11.3 BrolisiBeHHEe BO3MOXKHOCTH COXPAHEHUSI 3€JICHBIX HACaXICHUI;

11.4 HecooTBeTcTBHE JOKYMEHTOB, MpPEACTaBIsEMbIX 3asBUTENEM, 1O (Gopme
WM coJiepaHuIo TpeOoBaHUsAM 3akoHOAaTenbcTBa Poccuiickoit @enepanuu;

11.5 3anpoc mojaH HEYIMOTHOMOYCHHBIM JIUI[OM.

Pemenue 06 oTkaze B mpenocTaBieHUd MyHUIMNAIBHON yCIyr, opopMisieTcs
no Qopme cornacHo mnpuiokeHuto Ne 3 Kk HacTodlmeMy AJIMUHUCTPATUBHOMY
periaMeHTy.

Pemenue 06 oTkaze B mpegocTaBieHUM MyHUIMIAIBLHOM YCIyTM HampaBisieTcs
3asBUTENIO CIIOCOOOM, OMpeE/IeNIeHHbIM 3asiBUTeNIeM B 3asiBJICHUU, HE MO3Hee paboyero
TIHSI, CJIEAYIOLIEro 3a JHEM NPUHATHS TAaKOro peleHus, TU00 BbIAETCS B JAEHb JINYHOTIO
oOparieHus 3a moJy4eHrueM yKazaHHoro pemeHus B M®I] win YnoaHoMoueHHbBIH opraH

12. Ilopsiaok, pa3mMep U OCHOBAHUA B3UMAHHMA IOCYAAPCTBEHHOMI
NMOLIMHBI UM UHOH OIJIAThI, B3UMaeMoil 32 npeaocraBjieHne MyHHMIIUNIAIbHOU
YCJIyTH

12.1 TIpenocraBienre MyHUIIUTIATBHON YCIYTH OCYIIECTBIIAETCS O€3 B3UMaHUS
TUIATHI.

13. MakcuMaJbHBI CPOK 0:KMIAHMS B 04Yepelu Npu noaaye 3asaBuTe1eM
3ampoca o npeaocTaBjieHu MyHUIHNAJIbHON YCIYyTy U MPU MOJY4YeHUH
pe3yJibTaTa npeaocTaBjaeHuss MyHHIIUNIATbHON yCIyTrd

MakcuMmanbpHbIii CpPOK OXHJAaHHUS B OdYepead IMpu I[oAade 3ampoca o
MpEeAOCTaBlIeHUM  MyHULIMNAIBHOW YCIAYyrM W TOpH  TOJY4YEHUH  pe3ysbTaTa
MpeIOCTaBIeHUsT MYyHHUIMIIAJBHOW YCIYTH B YIIOJTHOMOYEHHOM opraHe uinu MOI]
cocTaBiigeT He Ooree 15 MUHYT.

14. Cpox perucrpanum 3anpoca 3asiBUTeJisi 0 pe1oCcTABJICHUH
MyHHIUNIAJBHOU YCIYIH, B TOM YHCJE B JJIECKTPOHHOHU (opme

14.1 Peructpauus 3asBieHUs, NPEICTABICHHOrO 3asBHUTENEM YKa3aHHbIMH B
nynkre 9.1  mHacrosmero - AJMUHUCTPATHBHOTO  periiaMeHTa  croco0amMu B
VY10JTHOMOYEHHBIN OpraH OCYLIECTBIISIETCS HE no3aHee 1 pabouero Hs, cleayoLero 3a
JTHEM €r0 MOCTYIUICHUS.



14.2 B cmydae mpeacTaBiieHHs 3asBJICHUS B AJICKTPOHHOUW (GopMme Crocodom,
yKa3aHHBIM B moanmyHKkTe 1 myHkra 9.1 HacTosmero AIMUHUCTPATHBHOTO PETJIAMEHTA,
BHE paboyero BpeMEeHH YIOJIHOMOYEHHOTO opraHa JuOO0 B BBIXOJHOH, Hepabouuid
MPa3 HUYHBIN JIeHb, JHEM TIOJTY4YeHHUS 3asBIICHUS CUUTACTCS TEPBBIM pabO4Wil JIeHb,
CJIETYIOIIMI 3a THEM Ipe/ICTaBIeHUs 3asBUTEIEM YKa3aHHOTO 3asiBJICHUS.

15. TpeOoBaHMs K MOMEILIEHUAM, B KOTOPbIX MPeA0CTABJISIETCSH
MyHuuunajbHas ycjayra

15.1 MecTomnomnoxxeHne aIMUHUCTPATUBHBIX 3/IaHHUM, B KOTOPBIX OCYIIECTBIISETCA
npueM 3asBiICHUN U JTOKYMEHTOB, HEOOXOAUMBIX JJisl MpeIoCTaBIeHusT MyHUIIMTATBHOM
YCIyTH, a TakKe BbIJaya pE3yJbTaTOB MpeaoCcTaBiIeHUs MYHHUIIMNAIBHON YCIIyTH,
JOJDKHO oOecmeunBaTh yAOOCTBO Uil TpaXkJaH C TOYKH 3pPEHMS] TEHIEXOTHOM
JIOCTYITHOCTU OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCTIOPTA.

15.2 B ciydae, ecnu uMeeTcsi BO3MOXHOCTb OPraHM3allUd CTOSHKH (TTapKOBKH)
BO3JIC 37aHUs (CTPOEHHs), B KOTOPOM pa3MEIIeHO IOMEIIeHHe MpheMa W BBIIAYU
JIOKyMEHTOB, OPraHU30BBIBACTCS CTOSHKA(MIAPKOBKA) JJisi JIMYHOTO aBTOMOOHMIBLHOTO
TpaHcropTa 3asBUTeNeH. 3a MOJb30BaHNE CTOSHKON (MapKOBKOW) ¢ 3asBUTENICH MiaTa HE
B3UMAaeTCH.

15.3 JIns mapkoBKH CIENHAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAJIUIOB Ha
cTosiHke (mapkoBke) Bbaensiercs He meHee 10% wmect (HO He MeHee 1 mecra) nmns
OecIIaTHOM MapKOBKHU TPAHCIIOPTHBIX CPEJCTB, YIpaBiseMblx nHBanuaamu 1, Il rpynm, a
tarke wuHBanuaamu Il rpynmel B mopsiake, ycTraHoBieHHOM [IpaButenbcTBOM
Poccuiickoit @enepanniv, 1 TPAaHCIIOPTHBIX CPEACTB, MEPEBO3SIIUX TAKUX WUHBAIUAOB U
(wnm) neTel-uHBAIHIOB.

15.4 B nensax obOecrnedeHuss OECHpEnsSTCTBEHHOrO JO0CTyra 3asBUTENEH, B TOM
YHUCJIe MEePEBUTAOIINXCS HA MHBAJIUAHBIX KOJIACKAX, BXOJ B 3[JaHUME W NOMEIICHUS, B
KOTOPBIX TMpeaocTaBisieTcss MyHUIMNAIbHAS —ycayra, OOOpYIyIOTCs TaHaycaMu,
HOPYYHSMHU, TAKTUIHHBIMU (KOHTPACTHBIMU) TPEIYNPEXKAAIOMIUMU dJIEMEHTAMHU, UHBIMU
CHEIMAIbHBIMU MPUCTIOCOOICHUSMHU, MO3BOJISIOMIUMUA O00ECTIEUUTh OECIPENsITCTBEHHBIH
JOCTYIl M TMEpEeIBWKEHWE WHBAIMIOB, B COOTBETCTBUM C 3aKOHOJATEIICTBOM
Poccuiickoit @enepanyu 0 COUUAITBHON 3aIIUTE UHBAITUIOB.

LlenTpanbHblii BXOJI B 3/JaHWE YIIOJIHOMOYEHHOTO OpraHa JOJDKEeH OBITh
o0opynoBaH UH(POPMAITMOHHON TaOIUUKOM (BBIBECKOI), collepskalieit HHPOopMaIuio:

1) HanMeHOBaHHUE;

2) MECTOHAXOXKICHUE U FOPUIMYECKUN aJIpec; pexKUM paboThI;

3) rpaduk npuema;

4) Homepa TeaehOHOB IS CIPABOK.

15.5 Tlomemiennsi, B KOTOpPBIX HpeaocraBisgercs MyHunMnanibHas yCiyra,
JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIEMUOJIOTHYECKUM MPAaBUJIaM U HOPMATHUBAM.

15.6 [lomemienus, B KOTOPBIX TpenocTaBisgeTcs MyHUIIMNIATbHAS —YCIyTa,
OCHAIAIOTCA:

1) IpOTUBONOXKAPHOW CUCTEMOW M CPEICTBAMHU IOXKAPOTYIICHHUS; CHCTEMOM
OIOBEIICHUS O BOSHUKHOBEHUH YPE3BBIYANHON CUTYyallMH; CPEACTBAMM OKa3aHUs NIEPBOM
MEJIHMIIMHCKON TTOMOIIIY;

15.7 3an oxunanus 3asBuUTENE 000PYAYEeTCS CTYNbSIMU, CKAMBIMHU, KOJTUYECTBO
KOTOPBIX OMpeAeNseTcss UCXOAs u3 (PaKTUYEeCKOW HArpy3KH W BO3MOXKHOCTEH ISl UX
pa3MenieHus B MOMEIICHNUH, a TaK)Ke MHPOPMAIMOHHBIMU CTCH/IaMHU.



15.8 TexkcThl MaTepwalioB, pa3MENICHHBIX Ha HWHQPOPMAIMOHHOM CTCHJIE,
reyaTraroTcsl yAOOHBIM JUIsl 4TeHHs] WpudToM, O3 HCIpaBICHUI, C BbIICICHUEM
Han0OoJee BaXKHBIX MECT MOIYKUPHBIM IIPUPTOM.

15.9 Mecta s 3amofHEHUS 3asBJICHHUNA OOOPYIYIOTCS CTYJbSIMH, CTOJIAMU
(croiikamu), 6;1aHKaMu 3asiBI€HUM, TUCbMEHHBIMU MPUHAIICKHOCTSIMHU.

15.10 Mecta npuema 3asBuTeneit 000pyayroTcs HHYOPMAITMOHHBIMHA TaOIMIKaMH
(BBIBECKAMU) C YKa3aHUEM:

1) HoMepa KabuHeTa 1 HAMMEHOBAHHUS OT/IEINA;

2) bamMuiuy, WMEHHM U OT4YecTBa (TOCICOHEC—TIPU HAJIUYWH), JAOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 32 IPUEM JIOKyMEHTOB;

3) rpaduka npuema 3asBUTEINICH.

15.11 Paboyee MecTO KakJOTO OTBETCTBEHHOrO JHIAa 3a MPHEM JOKYMEHTOB,
JOJKHO OBITH 000PY/I0BAHO MEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYIA K
HEOOXOAUMBIM ~ MHGOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [€YaTAIIMM YCTPOMCTBOM
(IpUHTEPOM) U KOMUPYIOLIUM yCTPONUCTBOM.

15.12 JIu1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JIOJDKHO MMETh HACTOJILHYIO
TaOIMYKy C yKazaHueM (QaMWIu{, UMEHH, OTdyecTBa (MOcleAHee - MpU HATUYMH) U
JOJKHOCTH.

15.13 Ilpu MPEAOCTABICHUHN MyHununaibHON yCIIyTH WHBAJIAaM
o0ecreynBaroTCs:

1) BOBMOXHOCTh ~ OCCHPENMATCTBEHHOTO  JIOCTYyNma K  O00BeKTY  (3[aHHIO,
MOMEILIEHHUI0), B KOTOPOM TMpeocTapiisiercds MyHHUIMTAbHAS YCIIyTa;

2) BO3MOXKHOCTh CaMOCTOSITEIBHOTO MEPEBIIKEHHS 10 TEPPUTOPUH, HA KOTOPOMH
pacroJiOKeHbl 3JJaHUsI UM TOMEIIEHHUs, B KOTOPBIX MpeaocTaBiseTcs MyHUIMNAIbHAS
ycllyTa, a TakKe BXO/Ja B TakMe OOBEKTHl M BBIXOJA M3 HHX, MOCAJKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJIKU U3 HETO, B TOM YHCIIE C HCIIOJIb30BAaHUE Kpeciia- KOJSICKU;

3) CONpPOBOX/ICHUE WHBAIKUJIOB, HMEIOIIUX CTOMKHE pacCTpOMCTBA (YHKIUH
3pEHUs U CAaMOCTOSITEIHHOTO MEePEABMKECHHUS,

4) Hajyiexkalee pasMelleHrHe Oo0OpyJOBaHHMS U HOCHUTENeH HH(opMaIuy,
HEOOXOJUMBIX JJIs1 o0ecriedueHrs OecTpensTCTBEHHOIO JOCTYNa WHBAIUAOB 3[aHUSM U
NOMEIIEHUSIM, B KOTOPBIX IMpenocTaBisieTcs MyHHIMNANbHAas yciayra, M K
MyHHUIIMTIATIEHOM yCIyTe ¢ Yy4eTOM OTpaHUYeHUI UX KU3HEACSITeIIbHOCTH;

5) nybnupoBaHre HEOOXOMUMOW JIIi HMHBAJIUAOB 3BYKOBOW W  3PHUTEIHHOMN
nHpopManumM, a TaKXKe HAANMUCEH, 3HAKOB M HWHOW TEKCTOBOM HW TpaduiecKoi
nH(pOpMaIINK 3HAKAMU, BBITIOTHEHHBIMU pelibeHO-TOUeYHBIM IipudToM bpaiins;

6) momyck cypaonepeBoaunKa U TH(IOCYPIOTIePEBOTIHKA;

7) momyck coOaKH-TIPOBOJHUKA MPU HAIWYHH JOKYMEHTA, MOJITBEPKIAMOIIETO e
cnenuaibHoe  o0ydyeHwe, Ha OOBEKTH (37aHHS, TMOMEIICHHUS), B  KOTOPBIX
npeaocrasisieTcss MyHULIUNAIbHAS yCIIyTra,

8) okazaHnme WHBaIKWAAM TIOMOUIM B MPEOJOJICHUH OapbepoB, MEMIAIOIINX
MOJIyYEHUIO MMHU TOCYJAapCTBEHHBIX M MYHHUIUIAJIBHBIX YCIYTr HapaBHE C JAPYyTUMHU
JIULAMH.

16. Iloka3areyu JOCTYNIHOCTH M KayecTBa MyHHUIUIIAJIBHOH YCIAYIH

16.1 OcHoBHBIMU IIOKa3aTeJIsIMU JOCTYITHOCTH IIPEAOCTABIICHUS
MyHULIUNIAIBHON YCITYTH SIBJISIFOTCS:

1) HanMuMe TOJIHOM W TOHATHOH WHGpOpPMAIMK O TOPSAKE, CpPOKaX U XOJe



npenocraBieHuss MyHunumnansHON yciyru B cetn «VHTEpHET», cpencTBax MacCOBOU
uH(popMaLNH;

2) BOBMOXKHOCTh TOJYYCHUS 3asBHTEIIEM YBEIOMIICHHH O TIPEIOCTaBICHUU
MyHUIMIATBHON YCIYTH € HOCTPEACTBOM JIMYHOrO KaOuHeTa 3asBuTeNs Ha EnuHoM
opTae;

3) BO3BMOXKHOCTh ~ TOJYyYEHUS  WHPOpPMAIMK O  XOAE  MPEIOCTABIICHHUS
MyHUIMIaNbHOM  YCIYTrd, B TOM YHCIE C HCIOJb30BAaHUEM HHPOPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.

16.2 OcCHOBHBIMH TIOKa3aTEISIMH Ka4eCTBa MPEAOCTABICHUS MyHHIUIIATHHON
YCIIYTH SIBJISIFOTCSA:

1) cBOEBPEMEHHOCTh MPEIOCTaBIICHUST MYHUIIMIIAIBHOW YCIYTH B COOTBETCTBUH
CO CTaHJApPTOM €€ MPEIOCTABJICHUS, YCTAHOBICHHBIM HACTOAIIMM AJMUHUCTPATUBHBIM
pErIaMEHTOM;

2) MUHUMAJIbHO BO3MOXKHOE KOJHMYECTBO B3aWMOJICHCTBUI TpakJaHWHA C
JOJDKHOCTHBIMM JINIIAMH, YYaCTBYIOIIMMU B NPEAOCTABICHUN MyHUIIUNIAIBHON YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX Kajl00 Ha JedcTBHs (Oe31CHCTBHE) COTPYTHUKOB H
UX HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIICHHE K 3asBUTEIISM;

4) OTCYTCTBHME HApyIICHUH YCTAHOBJICHHBIX CPOKOB B MPOIIECCE MPEIOCTABICHUS
MyHHUIUITaIBHON YCIIYTH;

5) oTcyTcTBHE 3asBicHHH 00 OCMApUBAHUHU PEIICHUH, ACHCTBHA (Oe3neiicTBU)
Y10THOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIULI, TPUHUMAEMBIX (COBEPILIEHHBIX) MPU
NPENOCTABICHNA MyHUIMNAIBHON YCIYyTH, II0 WTOraM pacCMOTPEHUS, KOTOPBIX
BBIHECEHBI pELIeHHUs] 00 YAOBJIETBOPEHMM (YACTUYHOM YJOBJIETBOPEHHM) TpeOOBaHMN
3asBUTENEH.

17. Unble TpeGOBaHMS K NPEIOCTABJEHUIO IOCYIAPCTBEHHOM YCJIYTH

17.1 TlepeueHs yciayr, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMH U 00SI3aTEIbHBIMU TSI
peIoCTaBlIeHUss MYyHUIUNANBHOW YCIYrd, B TOM YHCJIE CBEIEHUS O JAOKYMEHTE
(moxymeHTax), BbIlaBaeMOM (BBIJaBa€MbIX) OpraHU3allMsSMU, YUYaCTBYIOLUIUMHU B
perocTaBiIeHn MyHUIIMTIAIBHON YCITYTH.

17.1.1 Ycnyrn, HeoOXomuMble ©  00s3aTelbHBIC  JJIA  MPEJOCTABJICHUS
MyHHUIUTIANBHON YCIYTH, OTCYTCTBYIOT.

17.1.2 Tlpu npenoctaBiaeHnd MyHUIUITAIBHON YCIIYTH 3amperaercs TpeboBaTh OT
3asBUTEINS:

1) mpencTaBiacHUs TOKYMEHTOB M MWH()OPMAIMU WIH OCYIISCTBJICHUS JCUCTBUH,
MpE/ICTaBlIeHue WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPABOBBIMU  aKTaMH, PETYJIUPYIOUIUMHU OTHOIICHHS, BO3HHUKAIOIIME B CBSI3U C
IpeaocTaBieHueM MyHUIIMTIATBHON YCIIYTH;

2) TpeACTaBICHHST JOKYMEHTOB M HWH(OPMAIIMU, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTHBHBIMU MPaBOBBIMU akTamMu Poccuiickoit ®enepanuu u bencopoockotl obracmu,
MYHHUIIMTAIBHBIMU  TIPABOBBIMH  aKTaMU  aJIMUHUCTpanuu JI030BCKOTO  CEIhCKOTO
MOCENIEHUsI HAXOJATCS B PACIOPSKEHUU OPTaHOB, MPEAOCTABISIOMUX MyHHUITUTAIBHYIO
yCIIyTY,  TOCYIAapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO  CaMOYTMpPaBIICHUS
W(WIN)TOIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM OpraHaM ¥  OpraHaM  MECTHOTO
CaMOYIIPABJICHUS] OPTaHU3AIMKA, YYaCTBYIOIIMX B MPEIOCTaBICHHH MYHHUIIUITATbHBIX
yCIIyT, 32 UCKIIOYCHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctathu 7/ DenepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O0 opranuzanuu nperocTaBIeHHs TOCYAapCTBEHHBIX



¥ MYHUIIUIATBHBIX yeryr» (nanee — @enepanbublii 3akoH Ne 210-D3);

3) npencraBieHUs  JOKYMEHTOB W WHpOpPMAIMM,  OTCYTCTBHE  HW(HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU TEPBOHAYAILHOM OTKa3e B IpHEME
JIOKyMEHTOB, HEOOXOJUMBIX JIJIsi MpeNoCTaBlieHHs MyHHUIMNAIbHOM yCIyru, Ju0o B
MpenocTaBiIeHN MyHUIIMTIATBbHON YCIIYTH, 38 UCKIIFOUEHUEM CIIEAYIOUIUX CIy4YaeB:

a) I3BMEHEHHE TpeOOBaHUM HOPMATUBHBIX TPABOBBIX aKTOB, KAaCAIOIIUXCS
MpeaocTaBieHuss MyHUIMNATBHON YCIYTH, MOCIIE MEPBOHAYAIBHON MOAA4H 3asIBJICHHUS;

0) Hamuuue omuOOK B 3asBICHUU U JIOKYMEHTAaX, MOJIaHHBIX 3asiBUTENIEM TOCIe
MEePBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS
MyHuIMnanbHON yciyrd, Ju00 B MNpeAocTaBieHuM MyHHMIMNAIbHON YCIyTHd U HE
BKJIIOYEHHBIX B MPEJICTABJICHHBIA paHee KOMIUICKT JOKYMEHTOB;

B) HCTEUEHUE CPOKa JIEUCTBUS TOKYMEHTOB WM M3MEHEHHE WH(OpMAIMH TMOCTE
MEePBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEAOCTaBICHUS
MyHuIMnanbHoN ycnyru, 1100 B MpeocTaBieHud MyHUIIMITanbHOM yCayTy;

) BBISIBIEHWE  JOKYMEHTAJIbHO  MOATBEPKACHHOrO  (akrta  (IIPU3HAKOB)
OMMUOOYHOTO WM TPOTHUBOMPABHOTO ACUCTBUA (O€31EHCTBHSI) TOJDKHOCTHOTO JIMIIA
YTIOTHOMOYEHHOTO OpraHa, ciyxkaiiero, pabotrHuka M®Il, paboTHuMKa OopraHuzaiuu,
npeaycmorpenHoit yacteto 1.1 cratem 16 denpepanpHoro 3akona Ne 210-®3, mpu
MepBOHAYATILHOM OTKa3e B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX i MPEAOCTABICHUS
MyHUIIUNaNbHON yCIyTH, MO0 B MpPENOoCTaBleHnd MyHHUIIMNAIbHOW YCIyTH, O YeM B
MUCbMEHHOM BHJE 32 [MOANUCHIO PYKOBOJAUTENS  YTOJHOMOYEHHOIO  Oprasa,
pykoBogutenss MOPI[ npu mnepBoHayadbHOM OTKaze B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX [UIsl TpeaocTaBieHus: MyHHUIMNAIbHON YCIyrH, MO0 pPYyKOBOAUTENS
OpraHu3aiuu, npeaycMoTpeHHoi yactbio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-
@3, yBenomuisieTcsi 3asBUTENb, a TAKXKE IPUHOCITCA W3BUHEHUS 32 JIOCTABJICHHBIE
HEeya00CTBa.

Pasznea I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKHU BHINIOJTHEHHUS
aIMUHUCTPATUBHBIX MPOLEAYP

18. UcuepnbiBalonuii nepevyeHb aAMUHUCTPATUBHBIX PoOLEYP

18.1 IlpenocraBiaeHrne MyHHIMIAIBHOW YCIYTH BKIIOYAEeT B ceOs CIeayIOIINe
aJIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) mpuem, mpoBepKa JOKyMEHTOB U PErHCTpaIys 3asBICHUS;

2) TIOyYCHUE CBEIICHUH TOCPEICTBOM MEKBEIOMCTBEHHOTO HMH()OPMAITMOHHOTO
B3aMMO/ICHCTBUS, B TOM YHCIIE C UcTonb3oBanneM CMOB;

3) moAroTOBKa aKTa 00CIIeIOBaHUS;

4) HanpaBJicHHE HAYUCICHUI KOMIICHCAIIMOHHON CTOUMOCTH (TIpY HAJTUYHH);

5) paccMOTpeHHE TOKYMEHTOB U CBEICHUM;

6) npuHATHE pEIICHUS;

7) BbITauUa pe3yJsbTara.

Onucanue aJIMUHUCTPATHBHBIX MPOIEAYP MPEACTABICHO B MpuiiokeHnn Ne 4 k
HACTOSIIIIeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

19. IlepedyeHb aIMUHUCTPATHBHBIX Mpoueayp (AeiicTBUI) NpH



npeaocTaBjaeHu MyHUIUNIAABHOM YCJIYTH YCJIYI B 2JIEKTPOHHOI (popme

19.1 Tlpu npenocraBieHun MYHHUIMNAIBHON YCIYTH B AJIEKTPOHHOU (opme
3asiBUTEINIO 00ECTIEUNBAIOTCSL:

1) monyyenne wHQOpMAIMM O TOPSAKE W CPOKAaX  MPEIOCTABIICHHS
MyHuIUnanbHON yCIyTH;

2) popmupoBanue 3asBICHUS;

3) mpueM © perucTpanys YTMOIHOMOYCHHBIM OPraHOM 3asBICHHS M WHBIX
JOKYMEHTOB, HEOOXOJUMBIX JJIs TpeIoCcTaBIeHUs] MyHUIIMITaNbHOM YCIyTH;

4) nony4eHue pe3ysbTaTta npeaocTaBieHus: MyHUIIUITAIbHON YCITyTH;

5) mosyueHue CBEICHUI O X0JIC PACCMOTPEHUS 3asiBIICHUS,

6) oCyIIeCTBIICHUE OIICHKU Ka4yecTBa MPea0CcTaBlicHHss MyHUIUITAIbHOMN YCITyTH;

7) nocynebnoe (BHeCy1eOHOE) 00KaIOBaHUE PEIICHUI U IeHCTBUI (Oe3aeicTBHS)
YonHOMOYEHHOTO oOpraHa Jubo JedcTBus (Oe3AeCTBUE) JOMKHOCTHBIX — JIHIY
YIOJIHOMOYEHHOTO OpraHa, NpPeJOCTaBfAomero MyHUIMIANBHYIO YCIyry, Ju00
rOCyapCTBEHHOTO (MYHULUIIATBHOTO) CIYKALIETO.

20. Ilopsaok ocyumiecTB/IeHUS] A/AMMHUCTPATHBHBIX Npoueayp (AeicTBuii)
B JJIEKTPOHHOI1 opme

20.1 dopmupoBanue 3asBICHHUS.

@opmupoBaHue  3asBICHUS  OCYLIECTBJISIETCS  IOCPEICTBOM  3alOJHEHHUS
NeKTpoHHOU Qopmbl  3asBieHuss Ha EauHom mnoprane, 0e3 HEOOXOAUMOCTH
JIOTIOJIHUTENLHOM 1moaun 3asBiaeHUs B Kakon-1100 nHOU (hopme.

dopmaTHO-T0THYECKasi MPOBepKa cPOPMUPOBAHHOTO 3asIBIICHUSI OCYILIECTBIISAETCS
nociie 3amojHEeHUsl 3asBUTENIEM Ka)XJI0Tro M3 IMOJei AIeKTpOHHOU (opMbl 3asiBICHUS.
[Ipu BBISBIIEHUHM HEKOPPEKTHO 3arOJHEHHOTO TMOJIA AJIEKTPOHHOU (opMbl 3asiBICHUS,
3asBUTENb YBEIOMIIAETCS O XapaKTepe BBISBICHHON OIIMOKU U MOPSAJIKE €€ YCTpaHEHUs
OCPEACTBOM MH(POPMAIMOHHOTO COOOIIECHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOU (popme
3asiBIICHUS.

[Tpu popmupoBanuu 3asiBiieHus 3asBUTEIIO 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOTIMPOBAHHSI M COXpPaHEHHS 3asBJICHUS W WHBIX JOKYMCHTOB,
yKa3aHHbIX B AJIMHHHCTPAaTHBHOM pEIJIAMEHTE, HEOOXOIMMBIX [UIsl MPEAOCTaBICHUS
MyHunMnanbHOM yCIIyry;

2) BO3MOXHOCTh I€YaTH Ha OyMa)KHOM HOCHTEJNE KOMUH JICKTPOHHOU (HOPMBI
3asBicHMS,

3) coxpaHeHHE paHee BBEICHHBIX B JICKTPOHHYIO (opMy 3asiBICHUS 3HAYCHUU B
m000l MOMEHT TO JKEJaHWI0 3asBUTEINs, B TOM YHCIE MPU BOSHUKHOBEHUU OIIMOOK
BBOJIa ¥ BO3BpATe JIJIsl IOBTOPHOT'O BBOJIA 3HAYCHHH B DJIEKTPOHHYIO (hopmy 3asiBICHUS;

4) 3amoyTHEHUE TIOJCH OJICKTPOHHON (opMbl 3asBICHHS JO Hadaida BBOJA
CBEJICHUN 3asBUTENIEM C WCIOJb30BAaHHEM CBeAeHM, pa3MenleHHblx B ECHUA, u
CBEJICHUI, OITyOJIMKOBAaHHBIX Ha EjMHOM Tmopraie, B 4YacTH, Kacarollelcs CBEICHUH,
orcyrcTBytomux B ECUA;

5) BO3MOXKHOCTh BEpPHYTHCS Ha JIIOOOH W3 ATAaroB 3alOJHCHHS SJICKTPOHHOMN
¢bopmbl 3asBiieHus 6€3 MOTepu paHee BBEACHHON NH(OpMAIIHH;

6) BO3MOXHOCTh JTocTyna 3asBuTelsd Ha EQuHOM mopTanie K paHee MOAaHHBIM UM
3asgBICHUSAM B TEUCHHE HE MEHEE OJTHOTO rojia, a TaKkKe K YaCTHYHO C(OPMUPOBAHHBIM



3asIBJICHHUSIM — B TEUCHHE HE MEHEe 3 MECSIICB.

CdopmupoBaHHOE U MTOANUCAHHOE 3asBIICHUE U UHBIE JOKYMEHTHI, HEOOXOAUMbIE
JUIS. TIPENOCTABICHUST MYHUIMIAIBHON YCIIyTM, HAMpaBJISIOTCA B Y OJHOMOYCHHBIN
opras nocpeactsoM EnnHoro moprana.

20.2 YmOMTHOMOYEHHBI OpraH OOECIeYMBACT B CPOKH, YKa3aHHBIE B ITYHKTax
14.1-14.2 nacrosmiero AIMUHUCTPATUBHOTO PETJIaMEHTA!

1) nmpueM TOKYMEHTOB, HEOOXOMUMBIX IS TMPEAOCTAaBICHUS MyHHIIMITIATbHON
YCIYTMd W HampaBjeHUE 3asBUTEIIO JJIEKTPOHHOTO COOOIICHUS O TOCTYIUICHUH
3asiBJICHMS,

2) peructpanuio 3asBICHHS W HampaBiCHHE 3asBUTEIIO YBEAOMIICHHS O
peructpanuu 3asBlieHHs, TU00 00 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOMUMBIX IS
peaocTaBieHuss MyHUIUNIAIBHON YCIYTH.

20.3 DnekTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM i JOHKHOCTHOTO JIMIA
YNOJTHOMOYEHHOrO OpraHa, OTBETCTBEHHOTO 3a MPUEM M PErUCTpalMIO 3asiBICHUSA
(mamee —OTBETCTBEHHOE JOJDKHOCTHOE JIMII0), B TOCYAApCTBEHHON WH(OpMaIMOHHON
CUCTEME, HCMOJIb3yeMOW  YTMOJHOMOYEHHBIM  OPraHoM ISl  IPEAOCTaBJICHUS
Mynununansaoi yciayru (nanee — ['C).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

1) mpoBepsieT HaIUYME DICKTPOHHBIX 3asABJCHUMH, MOCTYMUBIIUX IOCPEICTBOM
Enunoro noprania, ¢ nepuoAMYHOCTHIO HE pexe 2 pa3 B JICHb;

2) paccMaTpuBaeT IOCTYMHBIINE 3asABICHUS M MPUIOKCHHBIC 3JICKTPOHHBIC
00pa3bl JOKyMEHTOB (OKYMEHTHI);

3) IpOM3BOAUT JCHCTBHSI B COOTBETCTBHMM ¢ TnyHKToM 18.1 Hacrosiiero
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

20.4 3asgBuTeN0 B KauyecTBE pe3yjbTara MpenocTaBieHHs MyHUIUNaIbHOU
yCIIyTU 00€CreynBaeTCss BO3MOKHOCTD MOTYYEeHHS TOKyMEHTA!

1) B hopme 311eKTpOHHOTO JTOoKyMeHTa, noanucanHoro YKOIII yrnomHOMOYeHHOTO
JOJDKHOCTHOTO JIMIA YTIOJJHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO 3asBUTENIO B JIUYHBIN
kabuHeT Ha EnquHoMm moprarne;

2) B B OYMa)kKHOTO JOKYMEHTa, MOATBEPIKIAIOIIETO COICPIKAaHUE HIEKTPOHHOTO
JIOKyMEHTA, KOTOPBIH 3asBUTENb MOJyYaeT Mpu JUIHOM oOpameHrnr B MDII,

20.5 Tlomyuenue mHpOpPMALIUU O XOJI€ PACCMOTPEHHUS 3asBJICHUS U O PE3yJIbTaTe
npenocTaBieHus MYHHUIIMNATBLHOM YCIYyrd TPOU3BOIUTCS B JHUYHOM KaOWHETe Ha
Enunom moprane. 3asBUTENb MMEET BO3MOXKHOCTH MO COOCTBEHHOW HWHUIIMATHBE B
m000€ BpeMs MPOCMATPUBATH CTATyC SJIEKTPOHHOTO 3asiBICHHUSI, a TAK)Ke HH(POPMAIIUIO O
JAbHEUIITNX IEHCTBUAX B JIMYHOM KaOMHETE.

I[Ipu mnpenocraBieHnr MyYHHIIUNATBHON YCIYTd B JJICKTPOHHOW  (opme
3asBUTEIIIO HAIIPABJISETCA:

1) yBeoMIICHHE O TPHUEME W PETHCTpAllMH 3asBJICHUS M WHBIX JIOKYMCHTOB,
HEOOXOIMMBIX I TIPEeIOCTaBIeHUs] MyHUIIMNIANBHON YCITyTH, COJEpIKaIlee CBEICHUS O
dakre mnpuema 3agBICHUS U JIOKYMEHTOB, HEOOXOJUMBIX [UIS TIPEIOCTABIICHHUS
MyHHIIMITAIBHOM yCIYTM WM Hayaje MpOUEAypbl IpenocTaBieHus MyHHUIMIIAIbHOU
YCIYTM, a TakXe CBEICHUS O Jareé M BPEMEHM OKOHYAHUSA MPEAOCTaBICHUS
MyHHUIIMTIABHON  YCIYTH. JIMOO MOTHBUPOBAHHBIM OTKa3 B MpHEME JIOKyMEHTOB,
HEOOXOIMMBIX IS MPEAOCTaBICHUS MyHUITMTIATHHON YCITYTH;

2) YBEIOMJICHHE O pe3yJibTaTaX PacCMOTPEHHS JTOKYMEHTOB, HEOOXOIUMBIX JUIS
npeAocTaBieHuss MyYHHUIIMNANBHON YCIYrH, COJEp’Kallee CBEIEHUS O NPUHSATUU
MOJIOKUTEIBLHOTO PEUICHUs O IPEeI0CTaBIeHN MYyHUIIMNIAIbHON YCIIyTH U BOBMOXXHOCTH



MOJTYYUTh PE3yNbTaT MPEI0CTaBICHUS MyHHUIUIIATBHON YCIYTH, THO0 MOTUBUPOBAHHBIN
OTKa3 B IIPEIOCTABICHUN MyHUIIMITaIbHON YCIIyTH.

20.6 Omenka  KauecTBa  NPENOCTaBICHHS  MyHHIMIAIBHOW  yCIyTH
OCYILECTBIISIETCS B COOTBETCTBUM ¢ [IpaBmiiamu oneHkd rpaxnaHamu 3(QeKTHBHOCTH
AESITETPHOCTH PYKOBOJUTENECH TEPPUTOPHUAIBHBIX OPTaHOB (elepaTbHBIX OPraHOB
WCTIOJTHUTEIHHON BIACTH (WX CTPYKTYPHBIX TMOJpa3ACICHU) C YyYEeTOM KadecTBa
MPEIOCTaBICHUS WMH TOCYJApCTBEHHBIX YCIYT, a TakXKe NPUMEHEHHUS pPe3yJIbTaToB
YKa3aHHOW OIEHKH KaK OCHOBAHUS JJISl IPUHSATHS PEIICHUN O JOCPOYHOM IPEKpaIICHUN
WCTIOJTHEHHS COOTBETCTBYIOIIUMHU PYKOBOIUTENSIMU CBOHMX JOJDKHOCTHBIX 00S3aHHOCTEH,
YTBEpXKIACHHBIMU  1ocTaHoBiieHHeM  IIpaBurensctBa  Poccmiickonn ~ denepannn
or 12.12.2012 No 1284 «OO0 omeHke rpaxaaHamMu d3PGEKTUBHOCTU ACSATEIHLHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPTaHOB (eAepalbHBIX OPraHOB HWCHOJHUTEIHHOU
BIaCTH(UX CTPYKTYPHBIX NOJIpa3IeICHU ] )1 TEPPUTOPHATLHBIX OpTaHOB
TOCYJJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB(MX PErHOHANBHBIX OTJEICHUN)C YUYETOM
KauyecTBa  MPEIOCTaBICHUS  TOCYJApCTBEHHBIX  yCIyr, pykoBomguteneit — MOIL]
MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYyHHMIMMANBHBIX YCIyr C yYeTOM KadecTBa
OpTaHu3alluy TPEAOCTABICHUS TOCYIAPCTBEHHBIX ¥ MYyHHIIUIIATBHBIX YCIYT, & TAKKE O
MPUMEHEHUH PE3yJIbTaTOB YKa3aHHOW OIIEHKH KaK OCHOBAHUS JUTS TIPUHSTHUS PEIICHUH O
JOCPOYHOM TPEKPANICHUH HCIIONHEHHUS COOTBETCTBYIONIMMH PYKOBOJIUTEISIMH CBOHMX
JIOJKHOCTHBIX 00SI3aHHOCTENY.

20.7 3asBuTento oOecreyuBaeTCs BO3MOXKHOCTh HANpaBlICEHUs KaloObl Ha
pelieHust, TeHcTBUA uiu Oe31eicTBre YTOIHOMOYEHHOIO OpraHa, JOJKHOCTHOTO JIMIA
YOJIHOMOYEHHOTO OpraHa Ju00 MYHHUIMIAIBHOTO CIY’Kallero B COOTBETCTBUM CO
cratbeit 1.2 denmepanpHoro 3akoHa Ne 210-®3 u B mopsake, YCTaHOBJIEHHOM
noctaHoBjeHueM I[IpaBurensctBa Poccuiickoit ®@eneparuu ot 20.11.2012 No 1198 «O
benepanbHOI TOCyIapCTBEHHOM MHGOPMALIMOHHON CHCTEME, 00eCTIeUnBaIOIIEH MPOIIECC
nocynebHoro, (BHecyaeOHOro) oO)kajdoBaHUS pelieHud W JaelcTBuil (O6e3aeicTBU),
COBEPIIEHHBIX TPU MPEIOCTABICHUH TOCYJAAPCTBEHHBIX WU MYHHIIMMIAIBHBIX YCIyT»
(manee — mocranosienue IIpaBurenscTBa Poccuiickoit eneparu Ne 1198).

Paznesn IV. @opMbI KOHTPOJISA 32 UCIIOJTHEHUEM AJIMUHUCTPATHBHOI O
perjiaMmeHra

21. Ilopsinok ocyecTBJIACHHUS TEKYIIEr0 KOHTPOJIsI 3a COOJII0IeHre U
HCIOJTHEHHEM OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMI[AMH T0JIOKeHHI perjiaMeHTa
U MHBIX HOPMATHBHBIX PABOBBHIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAaHUSA K
npeaocraBjaeHn0 MyHUIUNAJbHON YCJIYIH, 2 TAKKe NPUHATHEM UMH PelIeHU A

21.1 Texkymwmii KOHTPOJb 3a COOJIIOJICHUEM | HCIOJIHEHWEM HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO  pErjlaMeHTa, HWHbIX  HOPMATHBHBIX  MPABOBBIX  aKTOB,
YCTaHABJIMBAIONIMX TpeOOBaHUS K TPEIOCTABICHUIO MYHHUIIUNAIBLHOW  YCIIYTH,
OCYILECTBJISIETCS. HAa TMOCTOSHHOW OCHOBE JOJDKHOCTHBIMU JIMIIAMU AJMUHHUCTPALIMHU
(YoTHOMOYEHHOTO OpraHa), YNOJHOMOYEHHBIMM Ha OCYLIECTBICHHUE KOHTPOJIS 3a
IpeaocTaBieHueM MyHUIIMNIATBHON YCITYTH.

st TEKYILIETO KOHTPOJIS UCIIONb3YIOTCS CBEJICHUS ciryxeOHOM
KOPPECIIOH/ICHIINY, YCTHAS U MTUChbMEHHasi MHPOPMAIUs CIEIUATNCTOB U JOJKHOCTHBIX
nui AqmuHuctpanuy (YoJIHOMOYEHHOTO OpraHa).

Texyuuit KOHTPOJIb OCYIIECTBISAETCS MYTEM MPOBEJACHUS MPOBEPOK:



1) peurenuii o npenoctaBicHun (00 OTKa3e B MPEAOCTABICHUN) MyHHIIUITIATBHON
YCIIyTH;

2) BBISBIICHUS ¥ YCTPAHCHHS HAPYIICHUH TpaB IpakIaH,

3) paccMOTpeHHMsI, TPUHATHS PEIICHUH M IOATOTOBKH OTBETOB Ha OOpallleHUs
TpaXJaH, COAEprKaIllhe >KalIoObl Ha pelieHus, nericTBust (0e3neicTBrE) MOIKHOCTHBIX
T,

22.  Ilopsiaok ¥ NepPHOAUYHOCTDH OCYILECTBJICHHUS IJIAHOBBIX U
BHEIJIAHOBBIX IPOBEPOK MOJTHOTHI M Ka4yecTBa NMpeaocTaBjieHuss MyHHIMIIAIbHOM
YCJIYTH, B TOM YHCJIe MOPSAOK U (P)OPMBbI KOHTPOJIA 32 IOJHOTONH M KAa4eCTBOM
npeaocraBjaeHusi MyHMIMIIAJIBbHON YCJIYTH

22.1 KoHTpoJib 3a MOJHOTOM M KauyeCTBOM MpeAOCTaBICHUS MyHHUIUTIATbLHON
YCIIYTH BKJIIOYAET B ce0s MPOBEICHNE MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

22.2 TlnaHOBBIE TMPOBEPKH OCYIIECTBIISIIOTCS HAa OCHOBAHHMH TOJOBBIX ILJIAHOB
paboThl YIOJTHOMOYEHHOTO OpraHa, YTBEP)KJIAeMbIX PYKOBOJUTENIEM Y TOJTHOMOUYEHHOTO
oprasa.

[Ipu nnaHoBoO# MpoBEpKE MOJHOTHI M KaueCcTBa MpeI0CTaBIeHUsT MyHUIIUTTATIbHON
YCIIYTH KOHTPOJIIO TOJIIeKAT:

1) cobmrofieHne CPOKOB MPeAOCTaBICHUs MYHUIUMIATBLHOW YCAYTH; COONIOICHUE
MOJIOKEHUN HACTOAIIET0 AJIMUHUCTPATUBHOTO PEriIaMeHTa;

2) IpaBUIBHOCTE M OOOCHOBAaHHOCTh MPHHATOIO pelIieHdns 00 OTKase B

MPEI0CTaBICHUN MYyHUITUTIATLHON yCITyTH.

22.3 OcHoOBaHHEM s TPOBEJICHUS BHEIUIAHOBBIX MTPOBEPOK SIBIISIOTCS:

1) mosy4eHue OT roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITPaBIICHUS
uHOpMaAIlMd O TPEANOoJaraéMbiX WM BBIIBICHHBIX HAPYIICHUSX HOPMATUBHBIX
npaBoOBbIX akToB Poccuiickoit denepariii, HOPMATHBHBIX IIPABOBBIX aKTOB OPTraHOB
MECTHOT'O caMOyIpaBieHus JIO30BCKOTO CEIbCKOT0 MOCEIeHNUS,

2) oOpallleHHs TpaXKaaH U IOPUANYCCKUX JIMII Ha HapYIICHHUS 3aKOHOAATEIbCTBA, B
TOM YHCJI€ Ha Ka4eCTBO MPEA0CTaBICHUS MyHUITUIIATLHON YCITyTH.

23.  OTBeTCTBEHHOCTD JO/LKHOCTHBIX JIMIL 32 PellIeHUs U 1eCTBUS
(0e3neiicTBHE), IPUHUMAaeMble (OCYLIEeCTBJIsSIeMble) MMHU B X0/1€ MPea0CTaBJIeHUs
MyHUUIMTIAJBHON YCOYTH

23.1 Ilo pe3ynbraTraM MPOBEJACHHBIX MPOBEPOK B CIIydae BBISABICHUS HAPYIICHUN
MOJIOKEHUU HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa, HOPMATHMBHBIX IPABOBBIX
akToB bencopodckoii obnacmu , Posenvckoeo paiiona 1 HOPMATHUBHBIX MPABOBBIX aKTOB
OpraHoOB MECTHOI'O CaMOyIpaBJIeHUs JI0306CK020 cenbcKo20 noceleHus OCyIeCTBISETCS
MIPUBJICYEHNE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 MPaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUSI O IPEIOCTaBIECHUU (00 OTKa3e B MPEJOCTaBICHUN )
MyHuLMNanbHOW  YCIOyTd 3aKpervisieTcss B UX JOJDKHOCTHBIX —periiaMeHTax B
COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOAATENIbCTBA.



24. TpedoBanus K mopsaaKy u ¢opmMaM KOHTPOJIA 32 MPeAOCTABJICHUEM
MYHHMUHUNAJIBHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXK/IaH, UX 00beAMHEHUH U
OpraHu3auum

24.1 T'paxmane, nX 0OBEAMHEHUS W OPTaHMU3ALNNU WMEIOT MPABO OCYIIECTBISTH
KOHTPOJb 32 NPENOCTaBICHHEM MyHUIUNAIBHOW YCIyrM IyTeM TOJy4YeHUs
uH(pOpMaLMK O XOJ€ MpeocTaBieHnss MyHUIIMNAIBHON YCIyTH, B TOM YHCIIE O CPOKax
3aBepIIEHUs aJJMUHUCTPATUBHBIX MpoLenyp (AecTBuUil).

['paxnane, ux 0ObeIMHEHUS U OPraHU3ALUHU TaKXKe UMEIOT MPaBO:

1) HampaBIATh 3aMEYaHUs W TPEIOKCHUS [0 YIYUYIICHHIO JOCTYMHOCTH |
KadecTBa IPeaoCcTaBIeHUs] MyHUIIUIIATIBHON YCIIyTH;

2) BHOCHTh MPEIUIOKEHHUSI O Mepax MO YCTPAHCHUIO HAPYIICHWH HACTOSIIEro
AJIMAHHACTPAaTUBHOT'O PETJIAMEHTA.

24.2 J1oMKHOCTHBIE JMIA YIOJHOMOYEHHOTO OpraHa IMPUHUMAIOT MeEphl K
MPEKPAIlleHNI0  JIOMYLIEHHBIX HapyLIEHUH, YCTPaHSAIOT TMPUYMHBI U  YCIIOBUA,
CHOCOOCTBYIOIME COBEPILIECHUIO HAPYILIEHUI.

24.3 Wudopmanus o pe3ysbTaTax pacCMOTPEHHS 3aME€UaHUN M TpPEeIOKEHU N
rpaXxaH, uX 0ObeIUHEHUI U OpraHu3alui JOBOJAUTCS 10 CBEICHUS JIMII, HAPaBUBIIMX
9TH 3aMEYaHMs U MPEII0KECHHUS.

Paznen V. docyneOHblil (BHeCY1eOHBbI) MOPSA0K 00:KAJTOBAHUS PellIeHUu 1
aeicTBUi (De31eliCTBHSI) OPraHa, NpeaoCTaBJSIIONIEr0 rocy1apCTBEHHY IO
(MYHMIMNIAJIbHYI0) YCJIYTY, 2 TAKAKe UX J0JKHOCTHBIX JIML, FOCYAapPCTBEHHbIX
(MYHHIMTIAJIBHBIX) CIYKANUAX

25. IIpaBo 3asBuTe/Is1 HA 00:KAT0BAHUE

3asgBuUTENb HMMEET TMpaBO Ha oOXaloBaHWe pemieHuss W (W) JercTBUi
(Oe3melicTBus) YTOJIHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX JHUI[ YTOJHOMOYEHHOTO
opraHa, TOCyJapCTBEHHBIX (MyHHUIIMIAIbHBIX) ciyxamux, MOL], a takxxke paboTHHKA
M®II npu mpemocTaBieHHH MyHHIMNAIBHOW YCIYTH B JOCYIeOHOM (BHECYIeOHOM)
nopsiake (manee — xanooa).

26. Opranbl MeCTHOT0 CaMOyNpaBJICHUS], OPraHU3ANUH U
YIIOJITHOMO4YE€HHbIE HA PACCMOTPEHHUE KAJI00bI JINIA, KOTOPBIM MOXKET ObITh
HAMPABJICHA )Kay100a 3asiBUTEIsI B 10CY1e0HOM (BHEeCYAeOHOM) MOPsIAKe

26.1 B pocynebHom (BHecyneOHOoM) mopsiake 3assutend (IIpencraButens)
BIIpaBe OOpaTUTHCS C KAIOOOW B MUCHMEHHOW (popme Ha OyMa)KHOM HOCHUTENE WM B
AJIICKTPOHHOM (popMme:

1) B YIIOJTHOMOYCHHBIN OpraH — Ha penieHue W (wiu) nedctBus (Oe3zeiicTBre)
JOJHKHOCTHOTO JIMIIA, PYKOBOAMTENSI CTPYKTYPHOTO TMOAPA3ICICHHs Y TOJTHOMOUYEHHOTO
opraHa, Ha peuieHue u jeWctBus (Oe3geiicTBHe) VYIOJIHOMOYEHHOTO Oprasa,
PYKOBOJUTENS Y TIOJTHOMOYEHHOTO OpTraHa;

2) B BBINICCTOSIIIMNA OpraH Ha pernieHue W (WiaM) aelcTBus (Oe3zaeilicTBHC)



JOJKHOCTHOTO JINIA, PYKOBOIUTEINS CTPYKTYPHOIO HOJpPAa3JeieHUs Y TOJIHOMOYEHHOTO
OpraHa;

3) x pykoBomurenro M®I] — Ha pemenus u aencTBus (Oe3neiicTBre)pabOTHUKA
M®IL;

4) x yupemutenmo ML — Ha pemenne u neiicteus (6e3neiicreue) MOII.

26.2 B Ymomaomouennom oprane, M®ILI, y yupenurens MOPL] ompenenstorcs
YIOJTHOMOUYEHHBIE HA PACCMOTPEHUE JKaN00 JOJKHOCTHBIE JIMLA.

27.  Cnoco0Obl mHGOpMUPOBaHUSA 3asiBUTE/ICH 0 NOPSAKE MOJAYH U
PAaCcCMOTPEHHU KaJI00bI, B TOM YHCJIe ¢ HC0Jb30BaHneM Exnnoro nopraja
roCyAapCTBEHHbIX H MYHUIMIIAJBHBIX YCIYT (PyHKIMIT)

27.1 Wudopmanus o nopsijake mojadyu ¥ pacCMOTPEHHS KaloObl pa3MeriaeTcs Ha
MH(OPMALIMOHHBIX CTEHJaX B MecTax MpefocTaBieHUs MyHHUIMNAIbHON yCIyrH, Ha
calTe YIOJIHOMOYEHHOro opraHa B cetu «lMHtepHer», EauHoM mnoprane, a Takxke
MpefocTaBisieTcss B yCTHOM ¢dopMe 1o TenedoHy U (WiIM) Ha JUYHOM MpHeMme JMOo B
MUCBbMEHHOH (hopMe MOYTOBBIM OTIIPABJICHUEM IO a/Ipecy, YKa3aHHOMY 3asBUTEIIEM WU
[IpenacraBurenem 3assBUTENA.

28. IlepeyeHb HOPMATHUBHBIX MPABOBbIX AKTOB, PEryJIHPYIOLINX MOPSIA0K
A0Cy1eOHOr0 (BHeCy1e0HO0r0) 00xaI0BaHus JAecTBUIl (0e3neiicTBUs) U (MJIN)
peleHunii, IPUHATHIX (OCYNIECTBJIEHHBIX) B X0/1€ MPeI0CTABICHUSA
MyHUIMIAJBHON YCJIYTH

28.1 Tlopsimox nmocyaeOHOro (BHECyIeOHOTO) OOKaloOBaHUSI pPEIICHUH W
JNEUCTBUH (6e3meiicTBUS) YT0JIHOMOYEHHOTO oprasa, [PEAOCTABIISIOLIETO
MyHUIMTIAIBHYIO YCIIYTY, a TAKXKE €ro JOJKHOCTHBIX JIML PETyJIUPYETCs:

1) ®enepanbubiM - 3ak0oHOM Ne  210-d3  "O6 opraHusauuMu  OPEROCTABICHHS
roCyJIapCTBEHHBIX U MYHHUITUTIATBHBIX yCayr" (C M3M. U J0IIL., BeTyi. B cwty ¢ 01.10.2022)

2) — ITocranoBnenuem IlpaBurenscTBa Poccutickoit deneparuu ot 20 Hos16ps 2012 roga
Ne 1198 «O ¢enepanbHOii rocynapcTBeHHOW WHGOPMALMOHHONW cCUCTeMe, oOecredrBarolien
npouecc aocyneOHoro (BHecyAeOHOTO) oOXaloBaHUS pelieHud W aeiicTBust (Oe3nencTBus),
COBEPIICHHBIX NP MPEAOCTABICHUH FOCYIAPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

Pa3znen VI. Oco0eHHOCTH BBINOJHEHNUSI AIMAHUCTPATHBHBIX MPOLEAYP
(neiicTBuii) B M®DII npenocraBiieHusi rocy1apcTBEHHbIX H MYHUIIUNIAJIBHBIX YCJIYT

29. HcyepnbiBamoumuii nepeyeHb aIMMHUCTPATHBHBIX NPOLEAYP
(neiicTBHil) Npy npeaocTaBjieHn MyHUIIUNIAJIBHON yCIyru, BoinoansieMmbix M@I]

29.1 MO®I] ocymuiecTBisieT:

1) napopmupoBanue 3asBUTENCH O MOPSIKE MPENOCTaBleHHS MyHHIUTATBHON
yciayru B MOLI, o uHBIM BOIpOCaM, CBSI3aHHBIM C IIPEAOCTaBICHUEM MyHUIUITATIBHON
YCIyI'M, a TakKXe KOHCYJbTHPOBAaHUE 3asBUTENEH O TMOPSAKE NPEJOCTaBICHUS



MynununansHon ycinyru B MOL];

2) BbIIavy 3asBUTEIIO pe3yibTara MpeJIoCcTaBiIcHNs MyHUIMIIAILHON YCIIyTH, Ha
OyMa)XHOM HOCHUTEJE, MNOATBEPKIAIOIINX COACPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HarpaBlieHHbIX B MO®IL[ o pesynbratam npenocrtaBieHHs MyHMIIMIIATBHOM YCIYTH, a
TaK)K€ BblJlaya JIOKYMEHTOB, BKJIIOYas COCTABJIEHHE Ha OyMa)XHOM HOCHUTENE H
3aBEpEHUE BBIMMCOK M3 HWH(OPMAIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIISIIOIINX
rOCy/apCTBEHHBIX (MYHUIIMIIAIBHBIX)yCITyT;

3) WHBIC POLICAYPHI U IeHCTBUS, TpexycMoTpeHHbIe DenepanbHbIM 3aKOHOM No
210-@3.

B cootBerctBum ¢ vacteio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3 mus
peanuzanuu cBoux GyHkuuii MOIL] BripaBe npuBiekaTh HHbIEOPraHU3aLUH.

30. HudopmupoBanue 3asiBuresiei

30.1 Wudopmupoanue 3asutens MOPI[  ocymiecTBaseTcss CleayOIIUMU
crocobamu:

1) mocpeACTBOM MPHUBJICUEHHUS CPEACTB MAcCCOBOM HMH(OPMAIMH, a TAKKE IMyTEM
pasMmernieHus UHGopManuu Ha OQUIMAIBHBIX CcaWTax W WH()OPMAIMOHHBIX CTEHIAX
M®I];

2) mpu oOpamienun 3asBurenis B M®OIl nmunHo, 1o TenedoHy, MOCPEICTBOM
MOYTOBBIX OTIPABJICHUI, TMOO MO JAEKTPOHHOI MOYTeE.

[Ipu nuanom oOpamenun pabotHuk M®PI[ moapo6HO HHGOpMUpyeT 3asBUTENEH
[0 MHTEPECYIOIIMM HMX BOIPOCAM B BEXIMBON KOPPEKTHOH (popMe C MCHOIb30BaHUEM
oQUIMAIbHO-IETIOBOTO  CTHJIA  pedu. PexkomeHayeMoe Bpemsi IpeaoCTaBICHUS
KOHCYJbTalluu — He Oonee 15 MuHYT, BpeMs OXUJaHUS B OYepeaud B CEKTOpe
UHGOPMUPOBAHUS JUTSl TTOJIy4eHUsS] UH(GOPMALIMKM O MYHUIUIAIBHBIX yCIyTax HE MOXET
IpeBbIIIaTh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH HA4YMHATHCS C HHOpMAIMU O
HAaUMEHOBaHUM OpraHU3alvd, (pamMuIuu, WUMEHHU, OTYECTBE U JIOJDKHOCTH DPAOOTHHKA
MO®II, npunsBmiero tenegoHHbd 3BOHOK. UHIUBUAYaTbHOE YCTHOE KOHCYIBTHPOBAHUE
npu obpamenun 3asBurens no tenedony padotHuk MOL] ocymiecTisier He 6omeel0
MUHYT;

B cmywae ecnm juis moAroTroBKH OTBeTa TpebyeTcss Oosiee MPOAOIKUTEITHHOE
BpeMs, pabOTHHK MO®II, OCYIIECTBIISFOLIHAMN MHIUBUIYaTbHOE YCTHOE
KOHCYJIbTUPOBAHHE 1O TEIEPOHY, MOKET MPEUIOKUTH 3asIBUTEIIIO:

1) m3moxkuTh OOpalieHue B THCbMEHHOW ¢GopMme (OTBET  HAIPaBJISAETCS
3asBUTEII0 BCOOTBETCTBUU CO CITIOCOOOM, YKa3aHHBIM B OOpaIlleHUH);

2) Ha3HAYUTH JIPYroe BpeMs JUIsl KOHCYJIbTAIIHH.

[Ipy KOHCYJIBTUPOBAHMU 10 THCHMEHHBIM OOpalIieHUsIM 3asBUTENCH OTBET
HaIlpaBJIAE€TCs B MMCbMEHHOM BHJI€ B CPOK He mo3aHee 30 KaleHJapHbIX THEW ¢ MOMEHTa
peructpanuu odpaieHuss B GopMe IEKTPOHHOTO JOKYMEHTa MO aJPECy AIIEKTPOHHOU
MOYTHI, YKa3aHHOMY B oOpamieHuu, noctynupimieM B M®I] B dopme smekTpoHHOTO
JOKYMEHTa, M1 B TUCbMEHHOU (pOopMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHHH,
noctrynuiieM B MOI] B mucsMeHHO# Gopme.

31.  Beipaua 3asiBuTeJI0 pe3yiabTaTa npeaocrapieHuss MyHUIUNIAIbHO



yCIyru

31.1 Ilpu Hanuuuu B 3asBJICHUM YyKa3aHUS O BbIJA4YEe PE3yJIbTATOB OKa3aHUS
ycayru 4depe3 M®PIl, YnonHomoueHHbI OpraH mnepenaer AOKymMeHTHl B MLl misa
nocienyrome  Beimaun  3asButenmo  (IIpeacraBurento)  cmocoboM,  cOTsIacHO
3aKJFOYEHHBIM  COTJIAIICHUSM O  B3aUMOACHCTBUM  3aKIIOYCHHBIM  MEXKAY
YronHoMo4YeHHbIM opraHoM u MO®IL] B mnopsake, yTBEpPKICHHOM ITOCTaHOBJICHUEM
[TpaButenncTBa Poccuiickoii denepanuuNe 797.

[Topsanok U cpoku mnepenadyr YTNOJHOMOYEHHBIM OpPraHOM TaKUX JIOKYMEHTOB
B MOI] onpenensroTcs COTJIallieHUEM O B3aUMOJICHCTBHH, 3aKJIFOYEHHBIM MU B TIOPSIIKE,
ycTaHOBJIeHHOM nocTaHoBieHueM [IpaButenncrBa Poccuiickoit @eaepanmu Ne 797.

31.2 Tlpuem 3asButeneil sl BbiAaud JOKYMEHTOB, SIBIISIFOIIUXCS PE3YyJIbTaTOM
MyHHIIUTIATBHON YCITYTH, B MOPAJKE OYEPETHOCTH MPHU MOJIYYEHHH HOMEPHOIO TAJIIOHA
U3 TepMHUHajla 3JIEKTPOHHOW OYepe/d, COOTBETCTBYIOLIErO ILeNu oOpaieHus, Judo 1o
MIPEABAPUTEIBHOM 3aIIUCH.

Pa6otauk M®I] ocyuiecTBisieT cieayomue 1eHCTBUS:

1) ycTaHaBnmMBaeT ~ JIMYHOCTh  3asBHTEAS  HA  OCHOBAaHHU  JIOKYMEHTa,
YIAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepaunu;

2) mpoBepsier moaHoMouusi IlpencraBurens 3asButrenss (B ciaydae oOpalieHus
[IpencraBurens 3asButens);

3) onpezensier craryc ucnoiHenus 3assienus 3assurens B [ UC;

4) pacrieyaTbIBaeT pe3ysibTaT MpeAoCTaBlicHHss MyHHUIMIIAIBHOW YCIYTH B BHJC
AK3EMILIsApa BJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCUTEJE U 3aBepseT €ro ¢
ucnoip3oBanueM nedatu MOIL[ (B mpeayCMOTpEHHBIX HOPMATHUBHBIMHU TMPAaBOBBIMU
aktamu Poccuiickoit @eneparuu ciydasx — nevyaTu ¢ u3odpaxenueM [ ocy1apcTBEHHOTO
rep6a Poccutickoit deneparun);

5) 3aBepseT SK3EMIUIAP DJICKTPOHHOTO JAOKYMEHTa Ha OyMaKHOM HOCHTENE C
ucnoip3oBanueM nedatu MOIl (B mpemyCMOTpEHHBIX HOPMATHUBHBIMHU TMPABOBBIMU
aktamu Poccutickoit @enepanun cirydasx — meyaTu ¢ n3o00paxxeHneM [ ocy1apcTBEHHOTO
rep6a Poccutickoit @enepanun);

6) BbIaCT JOKYMEHTHl 3asBUTENI0, MPH HEOOXOJMMOCTH 3alpamiuBacT Y
3asBUTEISIIONINCH 32 KaXKbl BbIIAHHBIA IOKYMEHT;

7) 3amparirBacT corjiacue 3asBUTENS Ha YYacTHE B CMC-OMPOCE I OIEHKH
KayecTBanpeaoCcTaBiIeHHbIX ycayr MOII.

[Tpunoxxenue Nel

K AIMUHUCTPaTUBHOMY PETJIAMEHTY
10 MPEAOCTABICHUIO
MyHunMnaabHOM yCIyru

dopma 3asiBJICHUA O BbIJa4e pa3pelieHNs Ha MPABO BbIPYOKH 3eJI€HbIX
HacCaKJaeHU

Komy: (HaMMEeHOBaHUE YIOJIHOMOYEHHOTO OpraHa UCTIOJHUTENILHON BIaCTH
cyobekta Poccuiickoii ®enepaiuy UM opraHa MECTHOTO
caMOYyIpaBJICHUS)



Hannvie Ilpeocmasumens
(DPusuuecxoe nuyo)

Jannwvie Ilpedcmasumerns
(Mnousuoyanvuwiii
npeonpuHumMamerv)

Jlaunwvie Ilpedcmasumerns
(FOpuouueckoe auyo)

damunug

Nmsa

OT4ecTBO

HaumenoBanue 10KyMeHTa, y0CTOBEPSIOIIETO
JUYHOCTD

Cepus
Howmep

Jlara BeI1aUM
Kewm BbI1aH
Tenepon

DNIeKTpOHHAs MOYTa

damunusg

Nms
OrtuectBO
OI'PHUII
NHH
Tenedon

DJIEKTpOHHA MMOYTa
[TosniHOE HaMeHOBaHUE OpPraHU3alnuU

Opraaun3anoHHO-TIpaBoBas (hpopMa OpraHu3aIuu
OI'PH

NHH

Tenedon

DJIEKTpOHHAs 1MoYTa

Oamunus

Nms

OT4ecTBO

HanmeHnoBanue HAOKYMCHTA, YIOCTOBCPAIOLICTO
JIUYHOCTb

Cepus
Howmep

JlaTa BBIIa4YHn
KeMm BrnIman

Tenedon



Jannvie 3asgumens
(DPusuuecxoe 1uyo)

Jlannvie 3assumenns
(Mnousuoyanvuwiii
npeonpuHumMamerv)

Hannvie 3aseumens
(FOpuouueckoe auyo)

DJIeKTpOHHAs MoYTa
damunus

Nmsa

OT4ecTBO

HaunmenoBaHue 10KyMeHTa, y0CTOBEPSIOIIETO
JUYHOCTD

Cepus
Howmep

Jlara BeI1aUM
Kewm BbI1aH
Tenepon

DNIeKTpOHHAs MoYTa

damunusg

Nwms
OTt4ecTBO
OI'PHUII

NHH

HaumeHoBaHue JOKyMEHTA, yI0CTOBEPSIONIETO
JINYHOCTD

Cepus
Howmep

Jlara BeImauM
KewMm BeIIaH
Tenedon

:‘)HeKTpOHHaH Imo4yTa
ITonHnoe HaumMeHoOBaHUE OpraHu3annuun

Opraau3anMoHHO-TIpaBoBas (hopMa OpraHu3aIluu
OI'PH

NHH

Tenedon

DJIIEKTpOHHAs MoYTa

Oamunus

Nms

OtyecTBO

Hanmenopanue AOKYMCHTA, YIOCTOBCPAIOLICTO



JINYHOCTDb

Cepus
Howmep

Jara BeI1auMn
Kewm BbI1aH
Tenedon

DJNIeKTpOHHAs M0YTa

3ASIBJIEHUE
0 Bbl/Iave pa3pelieHUus1 HA MPABO BbIPYOKH 3€JIeHbIX HACAKICHU M

[Ipomry BbImaTH  paspelieHue Ha  MPaBO  BBIPYOKHM  3€JCHBIX  HACAXKICHUIN

CBG)IGHI/IS[ 0 HOKYMQHTaX, B COOTBCTCTBHUU C KOTOpBIMI/I HpOBOJII/ITCSI Bmpy61<a 3CJICHBIX
HACaXJIECHUI:

[Tpunoxenus:

(®.N.0.}
JULMM.ITTT

CBeneHusi 00 3J1eKTPOHHOW MOANMCH




ITpunoxxenne Ne 2

K AZIMAHUCTPATUBHOMY PETJIAMEHTY
10 NPEAOCTABICHUIO
MyHunumnaasHON yCIIyru

dopma paspelueHna Ha NPaBo BbiPyOKMU 3eneHbIX HacaXKAeHUM

Or:
(Haumenosanue
VHOJIHOMOYEHHO20 Op2aHa)

Komy

(hamunus, ums, omuecmeo
- 0J1 2paxscoaH u
UHOUBUOYATILHBLX
npeonpunumamenetl, Uiy
NOJIHOE HAUMEHOBAHUE
opeanuzayuu — ons
OpUOUYeCcKux auy

(noumoswiii unoexc
u aopec, aopec
971eKMPOHHOLL NOYUMbL)

PASPEHIEHUE
Ha NPaBO BLIPYOKHU 3eJIeHbIX HACAKIACHUI

oama peutenus HoMep peuleHus
VYNOTHOMOYEHHO20 OP2aHa VNOJIHOMOYEHHO20
MECmHO20 CamoynpasieHus 0p2aHa Mecmuo2o
CamoynpaeieHus
[Io pesynpraram paccMOTpeHMs 3ampoca , YBEIOMIISIEM O
MIPEIOCTABICHUN pa3pellieHrs Ha TMPaBO BBIPYOKU 3EJIEHBIX HAaCaXJACHUU Ha
OCHOBAaHUH Ha  3€MEJIbHOM  Y4acTK€ C  KaJaCTpOBBIM  HOMEPOM
Ha CpOK JI0

HpI/IJ'IO)KeHI/ICZ CXeMa y4JaCTKa C HAHECCHUEM 3CJICHBIX Haca)l(,[[eHHfI, oJICKaIuXx BBIPY6K6.

{D.U.O. oonxxcHocms ynoaHoMOUeHHO20 Caenenus 00
compyonuka} 3JIEKTPOHHOM
MOJANMUCH







IIpunoxenue

K Pa3pelIeHUIO Ha MTPaBO BBIPYOKH
3€JICHBIX HACAKICHUN
Perucrpanuonnsii Ne:

Mara:

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAJKIEHWMH,

NOJJIEXAINUX BBIPYBKE
{®.HU.0. oonscrnocms ynoanomouennozo Ceenenus 00
compyonuka} 3J1eKTPOHHO¥
NONKUCH




[Tpunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
0 NPENIOCTABICHUIO
MyHuIMnaNBHOM YCIIYyT1

dopma peleHns 06 oTkase B npueme AOKYMEHTOB, HEOBXOAMMbIX ANA NPeAOoCTaBAEHUA

ycnyru / 06 oTKase B NpeaoCcTaB/ieHUM YyCayru

Komy

(pamunus, ums, omuecmeo
- 0J11 2paxcoaH u
UHOUBUOYATILHBLX
npeonpunumamerneti unu
NOIHOE HAUMEHOBAHUE
opeanuzayuu — ons
IOpUOUYeCcKUx auy)

(noumoewiii uHOeKc
u aopec, aopec
NEKMPOHHOU NOUMbL)

Or:
(Haumeno8aHUe YNOIHOMOYEHHOO
opeaua)

PEIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAMMBbIX JIJIsl IPEeIOCTABJIEHUS YCJIYIH /
00 oTKAa3e B MPeI0CTABJIEHUH YCJIYTH
No / oT
(Homep u oama pewierus)

ITo pe3ynbTaTaM paccMOTpeHHMs 3asBJICHUS O yciayre «Bwigada paspelieHus Ha MpaBo
BBIPY6KI/I 3C€JICHBIX Haca)K,I[CHHfI» oT U TIPUIIOKCHHBIX K HEMY
JOKYMCHTOB, OpraHoM, YyIOJHOMOYCHHBIM Ha IMPEAOCTABICHUEC YCIYI'd , IMPHUHATO
PCUICHHC 00 oTKase B npuemMe NOKYMCHTOB, H€O6XOI[I/IMBIX AJI IpeAOCTAaBJICHUS YCIIYI'U / 00
OTKa3€ B npeaoCTaBJICHUA YCIYIy, 1o CJICAYHOIIHUM OCHOBAHUAM:

Bni BIIpaB€ IIOBTOPHO 06paTI/ITLC$I B Oprax, yr[OJIHOMO‘leHHHﬁ Ha HOpcaoCTaBJICHUC
YCIYTH C 3adBJICHUCM O MPEAOCTABIICHUHN YCIIYT'U MTOCJIC YCTPAaHCHUA YKA3aHHBIX HapymeHI/Iﬁ.

[[aHHLIfI OTKa3 MOXET OBITH 00’KaJOBaH B ,Z[OCY,Z[C6HOM MOopAAKE IIYTCM HAIIPAaBJICHUA
JKaJI00bI B opraH, ynOHHOMO‘IGHHBIﬁ Ha NIpeAOCTABJICHUC YCIIYI'U, a4 TaKKC B Cy,[[e6HOM MOopsAAKE.

{D.U.O. oonxcnocmv ynoaiHoMo4eHHO20 Caenenus 00
compyonuka} 3JIEKTPOHHOM
MOANUCH




[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

IlepeyeHb aIMUHUCTPATHUBHBIX NPOLEAYP

110 IIPEJOCTABICHUIO
MyHuIMDaNbHOMN YCIIyIH

No Mecro [Tpouenypsr HevictBus MakcuMalIbHBIN CPOK
/11 BBITIOJTHCHHS
NnercTBYS/
ucnoaszyemasi IC
1 2 3 4 5
[IpoBepka TOKYMEHTOB U
1 | BegomctBo/III'C POBepia J0KyM KoHTpoJ1b KOMIJIEKTHOCTH MPEAOCTABICHHBIX TOKYMEHTOB
pErucTpaIys 3asBJICHU
2 | BemomctBo/III'C IMoareepxaenue noaHomounii [pencrasurens 3assutens | Jo 1 paGouero must
3 | BemomctBo/III'C Perucrpanus 3asBineHus
4 | BemomctBo/III'C [IpunsTre pemieHus 00 0OTKasze B MpueMe TOKYMEHTOB
BenomctBo/III'C/ | Ilonydyenue cBeneHuit
5 Hamnpasnenue MexBe10MCTBEHHBIX 3aPOCOB
CMDBB nocpencrsom CMOB o
o 5 pabouux mHen
Benomctso/III'C/
6 [TosryueHne 0TBETOB Ha MEKBEOMCTBEHHBIE 3aPOChHI
CMOB
[ToaroroBka akra Briesn Ha Mecto npoBeaeHus paboT A 00CiIeJ0BaHUS
oOcrenoBaHus, HaMpaBJIeHUE | y4acTKa
HaYHCIECHUI Hampasnenue akra oOcienoBanus, pacyera
KOMIIEHCAIIMOHHOMN KOMITIEHCAI[MOHHOM CTOMMOCTHU
Benomcteo/IIT'C/ "
7 CMDB CTOUMOCTH o 10 paGounx qHEi
Brigaua (HanpaBieHue) akta 00ciae10BaHUs U cueTa Jist
OTIAaThl KOMIIEHCAIIMOHHOM CTOMMOCTH
KoHTpoib noctymiieHns omiatel
IIpuem cBesnenuii 06 onare
Paccmotpenune nokymenToB u | [IpoBepka cOOTBETCTBUSI TOKYMEHTOB U CBECHUI .
8 | BemomcrBo/III'C P HOKYM POBCp JIOKYM A Mo 2 pabouux qHei

CBECHUU

YCTAHOBJICHHBIM KPUTCPUAM I ITPUHATUS PCIICHUS

1 He BxumogaeTcst B 00IIMil CPOK MPETOCTABICHUS TOCYAAPCTBEHHON YCITYTH.




No Mecro [Ipouenypsr HevictBus MakcuMalIbHBIN CPOK
n/m BBITIOJTHEHUS
nercTBYs/
ucnoJibzyemas M1IC
1 2 3 4 S
9 | BegomctBo/III'C [IpunsaTHe pemenus [IpuHsATHE penieHus 0 NPeaOCTABICHUH YCIYT'H Jo 1 gaca
10 | BemomctBo/III'C DopMHUpPOBaHKE PEUIEHUS O MPEJOCTABICHUH YCIYTH
11 | BegomctBo/III'C [Tpunsarue permenus: 06 0TKa3e B MPEIOCTABICHUN YCIYyTH
12 | BegomctBo/III'C DopMHUpPOBAHKE OTKA3a B MPEJOCTABICHUN YCIYTH
Moty MOIT / Boigaua pesynbrara Ha Briaua pesysnbTaTa B BUAE SK3EMILISAPa 3JIEKTPOHHOTO TTociTe OKOHYAHIS HPOLEYPHI
13 OyMa)KHOM HOCHUTEJIE JTIOKYMEHTA, pacledyaTaHHOTO Ha OyMa)KHOM HOCHUTEIIE,
BenomctBo/III'C MIPUHATHS pELICHUS

(onuuoHaNBHO)

3aBEpPEHHOTO MOANMUCHIO U eyatbio MDI] / BenomcTse
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